CITY COMMISSION
REGULAR MEETING
OFFICIAL AGENDA
March 17, 2020
6:00 p.m.
Municipal Administration Building
Commission Chambers
201 W. Central Avenue
Lake Wales, FL 33853

1. INVOCATION
2. PLEDGE OF ALLEGIANCE
3. CALL TO ORDER
4. ROLL CALL
5. PROCLAMATIONS AND AWARDS
5.I. PROCLAMATION - The Outlet
Documents:
OUTLET DAY PROCLAMATION.PDF
6. PRESENTATION/REPORT
6.I. Erin Killebrew - Citrus Connection
A Presentation of ridership data
6.II. COVID-19 Preparation Update
Staff will update the Commission on preparing for issues related to the COVID-19.
7. COMMUNICATIONS AND PETITIONS
Public participation is encouraged. If you are addressing the Commission, step to the
podium and state your name and whether your address resides inside or outside City
limits. Please limit your discussions to five (5) minutes.
8. CONSENT AGENDA
Any member of the public can ask the City Commission to pull a consent item for
separate discussion and vote that they would like to make comment on.
8.I. Minutes - January 21, 2020
The minutes of JANUARY 21, 2020
8.II. Approval Of Election Workers

It is necessary for the City Commission to approve a list of election
workers provided by the Supervisor of Elections to work in the City of
Lake Wales Municipal Election on April 7, 2020.

Documents:
MEMO - APPOINTMENT OF ELECTION OFFICIALS.PDF
ELECTION STAFFING COMPENSATION RATES.PDF
8.III. Grant Application - Florida Humanities Council Speaker Series Grant

Documents:
MEMO - APPOINTMENT OF ELECTION OFFICIALS.PDF
ELECTION STAFFING COMPENSATION RATES.PDF
8.III. Grant Application - Florida Humanities Council Speaker Series Grant

A grant application to the Florida Humanities Council for $1000. The grant would
require a 1:1 matching city contribution of $1,000 in fiscal year 2020-2021. The
Museum will cover the cost of the match from monies allocated towards museum
programming, marketing, museum supplies, and staffing in its 2020 – 2021 budget.
Documents:
MEMO - FHC FALL SPEAKER SERIES - 022520.PDF
FHC GRANT PACKET FOR CITY COMMISSION.PDF
FISCAL IMPACT STATEMENT- FLORIDA HUMANITIES COUNCIL
SPEAKERS SERIES.PDF
8.IV. Grant Application - Edward Byrne Memorial State And Local Law Enforcement
Assistance Grant For $14,000.00
Approval of this item will allow the police department to submit for and receive grant
funding then purchase a mobile automated license plate reader system (ALPRS) in
FY19/20.

Documents:
COMMISSION AGENDA MEMO JAG-C 18-19.PDF
BYRNE GRANT APPLICATION 2019-JAGC-3532.PDF
LAKE WALES PD-FL-Q2020-191.PDF
FISCAL IMPACT BYRNE GRANT.PDF
9. OLD BUSINESS
9.I. Ordinance 2020-05, Amendments To Purchasing Ordinance 2019-07, Chapter 2,
Administration – 2nd Reading And Public Hearing
The City Commission will consider approving the proposed amendments to the current
Purchasing Ordinance.
Documents:
MEMO PURCHASING ORDINANCE AMENDMENT 2020-05 2ND
READING.PDF
ORDINANCE 2020-05.PDF
9.II. ORDINANCE 2020-09 Updating The Current Fats, Oils, And Grease (FOG) Ordinance
2nd Reading And Public Hearing
Staff recommends the commission adopt Ordinance 2020-09
authorizing the update of
the City’s current FOG program ordinance. The changes gives the
ability for the
smaller waste generator s , t o p u m p t h e i r F O G d e v i c e s
themselves with
some other stipulations.
Documents:
AGENDA MEMO-FATS, OILS, AND GREASE ORDINANCE 2020-09.PDF
ORDINANCE 2020-09 - GREASE INTERCEPTORS.PDF
10. NEW BUSINESS

Documents:
AGENDA MEMO-FATS, OILS, AND GREASE ORDINANCE 2020-09.PDF
ORDINANCE 2020-09 - GREASE INTERCEPTORS.PDF
10. NEW BUSINESS
10.I. Hunters Glen Master Planned Development Project & Phase I Multifamily Apartments
BGE, Inc, engineer and agent for Lake Wales MFP, LLC, owner, is requesting
approval for a PDP Master Planned Residential Subdivision, and Phase I Multifamily
Apartments, on a total of 350.75 acres of land along the east side of US Highway 27.
The southern property boundary of the project abuts the Peddler’s Pond residential
community.
Documents:
CC MEMO 3.17.2020 HUNTERS GLEN PDP.PDF
10.II. Ordinance 2020-06- Zoning Amendment – Chapter 23 Zoning, Land Use And
Development Section 23-358 Mobile Food Vending/Mobile Food Dispensing Vehicles First Reading
This amendment establishes rules and regulations for mobile food vending in the City
of Lake Wales.
Documents:
CC MEMO ORD 2020-06 MOBILE FOOD VENDING.PDF
ORDINANCE 2020-06 MOBILE FOOD DISPENSING VEHICLES.PDF
10.III. Resolution 2020-06 Requesting FDOT Restrict Truck Traffic On US 27
The cities located along US 27 in Polk County are desirous of protecting their citizens
and reducing the impact of increased truck traffic on local transportation and public
safety services by requesting that the Florida Department of Transportation limit large
truck usage of the leftmost lane.

Documents:
AGENDA MEMORANDUM FOR US 27 TRUCK RESOLUTION.PDF
RESOLUTION 2020-06 US 27 TRUCK PROHIBITION-LW.PDF
11. CITY ATTORNEY
12. CITY MANAGER
12.I. Tracking Report
Documents:
TRACKING.PDF
12.II. Social Media Tracking Report
Documents:
SOCIAL MEDIA TRACKING-3-12-2020.PDF
12.III. Commission Meeting Calendar
Documents:
COMMISSION MEETING CALENDAR, MARCH-2020.PDF

SOCIAL MEDIA TRACKING-3-12-2020.PDF
12.III. Commission Meeting Calendar
Documents:
COMMISSION MEETING CALENDAR, MARCH-2020.PDF
12.IV. Other Meetings And Events
Documents:
MEETING AND EVENT CALENDAR.PDF
13. CITY COMMISSION COMMENTS
14. MAYOR COMMENTS
15. ADJOURNMENT
(The staff memos are not incorporated into the official record)
Minutes of the City Commission meeting can be obtained from the City Clerk's Office. The minutes are
recorded, but are not transcribed verbatim. Persons requiring a verbatim transcript may make
arrangements with the City Clerk to duplicate the recording, or arrange to have a court reporter present at
the meeting. The cost of duplication and/or court reporter will be the expense of the requesting party.
In accordance with Section 286.26, Florida Statutes, persons with disabilities needing special
accommodations to participate in this meeting should contact the City Clerk's office no later than 5:00
p.m. on the day prior to the meeting.
Appeals concerning decisions on issues requiring a public hearing:
Persons who wish to appeal any decision made by the City Commission with respect to any matter
considered during a public hearing at this meeting will need a record of the proceedings, and for such
purpose may need to ensure that verbatim record of the proceedings is made, which record includes the
testimony and evidence upon which the appeal is based.

PROCLAMATION
WHEREAS, service to others is a hallmark of the character of the people of Lake Wales, and
central to how we meet our challenges; and
WHEREAS, our community leaders are continually turning to service and volunteerism as a
cost-effective strategy to meet civic needs; and,
WHEREAS, The Outlet at its core is a group of 12 students from Candlelight Christian
Academy and Lake Wales High School; and
WHEREAS, these 12 students have gotten their friends involved so that more than 40 local
students have gotten “plugged into their community” by serving at an Outlet project; and
WHEREAS, The Outlet has worked at events organized by the Care Center, Lake Wales
Hospital, Stirring Waters, and many other events in our community; and
WHEREAS, in addition to community wide events they also help individuals such as helping
those in need with projects around the house and cleaning up yards after Hurricane Irma; and
WHEREAS, The Outlet has contributed over 4,000 hours of community service that does not
include other organizations the students may be involved in; and
WHEREAS, The Outlet student volunteers demonstrate commitment, dedication, and patriotism
by making an intensive commitment to service, a commitment that will remain with them in
future endeavors; and
WHEREAS, the City of Lake Wales shares a priority with The Outlet to engage citizens,
improve lives, and strengthen our community.
THEREFORE, BE IT RESOLVED that I, Eugene Fultz, Mayor of the City of Lake Wales,
Polk County, Florida do hereby proclaim March 17, 2020, as

THE OUTLET
RECOGNITION DAY
And encourage residents to recognize the positive impact of community service in our City, to
thank those who serve; and to find ways to give back to our City.
IN WITNESS WHEREOF, I have hereunto set my hand and caused the Official Seal of the
City of Lake Wales, Florida to be affixed this 17th day of March 2020.
_______________________________
Mayor Eugene Fultz

MEMORANUM

March 12, 2020
TO:

Honorable Mayor and City Commission

VIA:

Kenneth Fields, City Manager

FROM:

Jennifer Nanek, City Clerk

RE:

Approval of Election Workers

SYNOPSIS: It is necessary for the City Commission to approve a list of election workers
provided by the Supervisor of Elections to work in the City of Lake Wales
Municipal Election on April 7, 2020.

RECOMMENDATION
It is necessary that the City Commission appoint the following list of election workers
provided by the Supervisor of Elections to keep the polling places open from 7:00 a.m. to
7:00 p.m. for the City of Lake Wales Municipal Election on Tuesday, April 7, 2020 at the
Municipal Administration Building and Lake Ashton Clubhouse:
Working at Precinct 526 (Lake Ashton):
Sandra Bowlin, Precinct Clerk
Charlene O’Connor, Voter Information Specialist
Wanda Koslap, Voting Equipment Operator
David Evans, Deputy
Annie Ferraro, Book Inspector
Working at Precinct 527 (City Administration Building):
David Clemons, Precinct Clerk
Jolene Birchfield, Assistant Clerk
Lois Howell, Voting Equipment Operator
Horace Howell Sr, Deputy
Diana Rivera, Book Inspector
Mary Hourigan, Book Inspector
Alternates:
H. Borden Deane, Alternate Voter Information Specialist
Kathleen Hipsman, Alternate Book Inspector
Doris Reynolds, Alternate Deputy
Marty Hancock, Alternate Voting Equipment Operator
Cheryl Hall, Alternate Book Inspector

BACKGROUND
On December 4, 2018, the City Commission approved the expansion of one polling
location to two polling locations in the Municipal Administration Building and the Lake
Ashton Clubhouse for City elections only. As turnout was a bit lower than anticipated we
are using fewer employees than last year. The persons selected by the Supervisor of
Elections are registered voters and will receive mandatory training from the Supervisor of
Elections prior to Election Day. The alternates will only work on Election Day if needed.
OTHER OPTIONS
None
FISCAL IMPACT
The total cost for election workers will be approximately $2,100. This cost is in the
FY2019-2020 Budget. In 2019 the total cost was $2,340.
ATTACHMENTS
Election Workers pay rates

ELECTION WORKER STAFFING AND CURRENT SOE PAY RATES
Quantity
per Polling
Location
1
1
**
1
1
***

Position
Precinct Clerk
Assistant Clerk
Book Inspector
Voting Equipment Operator
Deputy
Alternate

Work
$170*
$150
$100
$130
$90
***

*A gas stipend is paid to the Precinct Clerk for picking up and returning election supplies. Rates
range from $15 to $50 based on the distance from the polling location to the Election Operations
Center. See Below.

**A practical estimate for book inspector staffing is at least one for every 200 voters expected at
the polling location.

***Hire at least one alternate per position, per location. Costs are based on the type of training
classes attended. If not called to work, alternates are paid for their on-call rate of $20. If called to
work, they are paid for the position they fill.
PRECINCT CLERK GAS STIPEND
Based on Distance from Polling Location to Elections Operations Center

City of Bartow

POLLING
LOCATION
507

MILES

RATE

14.3

$20

MILES

RATE

City of Davenport

404

18.7

$20

0 - 10

$15

City of Eagle Lake

338

6.5

$15

11 - 20

$20

City of Frostproof

537

32.9

$30

21 - 35

$30

City of Haines City

407

15.4

$20

36 - 150

$50

City of Haines City

409

15.5

$20

Village of Highland Park

532

21.8

$30

Town of Lake Hamilton

413

15.3

$20

City of Lake Wales

526

14.3

$20

City of Lake Wales

527

22.6

$30

City of Mulberry

247

20

$20

Polk City

107

12.8

$20
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MEMORANDUM
March 17, 2020
TO:

Honorable Mayor and City Commissioners

VIA:

Kenneth Fields, City Manager

FROM:

Jennifer D’hollander, Museum Director

RE:

Florida Humanities Council Speaker Series Grant

SYNOPSIS:
A grant application to the Florida Humanities Council for $1000. The grant would require a 1:1 matching city
contribution of $1,000 in fiscal year 2020-2021. The Museum will cover the cost of the match from monies
allocated towards museum programming, marketing, museum supplies, and staffing in its 2020 – 2021 budget.
STAFF RECOMMENDATION:
Staff recommends that the City Commission:
1. Approve a grant application to the Florida Humanities Council for funding that will be allocated to the
new Fall 2020– 2021 Speaker Series.
2. To authorize approval of grant contract by the City Manager, if awarded.
BACKGROUND:
The Florida Humanities Council sponsors community based projects, facilitates important conversations among
Floridians, and shines a spotlight on Florida’s history, art, and culture. Established in 1973, FHC is an
independent, nonprofit affiliate of the National Endowment for the Humanities. For over forty years we have
developed and funded public programs that tell the stories of both Florida and those unique individuals that call
this state their home. FHC is funded by the State of Florida, Department of State, Division of Cultural Affairs.
If our application is approved, the grant money will be used to help underwrite the speaker fees and Facebook
post boosts for the series. Earlier this year, state funding was cut 100% to fully underwrite these grant programs,
however; a portion of funding is now available to help support the museum’s programmatic expenses.
The grant program is a renewable award with an approved application. Any grant funds received from this
application would be applicable from July 1 – December 30, 2020. The grant requires a minimum 1:1 match of
funds. The Museum will cover the cost of the match from monies allocated towards museum programming,
marketing, museum supplies, and staffing in its 2020 - 2021 budget.
OTHER OPTIONS:
Do not apply for this grant. No appropriations needed.
FISCAL IMPACT:
$1000 in matching funds in the 2020-21 Fiscal Year. See attached Fiscal Impact statement.
ATTACHMENTS:
Draft grant application
Fiscal impact statement

Jennifer D'hollander

Lake Wales History Museum

Florida Humanities Fall Speaker Series
2020 Fall Florida Talks

Lake Wales History Museum
JDhollander@lakewalesfl.gov
O: 863.676.1759

Ms. Jennifer D'hollander
325 S. Scenic Highway
Lake Wales, FL 33853

Ms. Jennifer D'hollander
325 S Scenic Highway
Lake Wales, FL 33853

Printed On: 29 February 2020
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Jennifer D'hollander

Lake Wales History Museum

Application Form
Sponsoring Organization:
Sponsoring Organization Information:
If approved, this is the name of the non-profit organization to which all grant funds would be
made payable.

Sponsoring Organization Name:*
Lake Wales History Museum

Sponsoring Organization Address Line One:*
325 S Scenic Highway

Sponsoring Organization Address Line Two:
[Unanswered]

Sponsoring Organization City:*
Lake Wales

Sponsoring Organization State:*
Use two letter abbreviation.
FL

Sponsoring Organization Postal Code:*
33853

Sponsoring Organization County:*
Polk

Sponsoring Organization Business Phone:*
8636761759

Sponsoring Organization Annual Operating Budget*
Priority will be given to organizations with operating budgets of less than $500,000.
$283,633.00
Printed On: 29 February 2020
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Jennifer D'hollander

Lake Wales History Museum

Sponsoring Organization Federal ID Number:*
This number is issued by the IRS and is typically a 2-digit number followed by a dash and 7 more digits.
59-6000357

Sponsoring Organization DUNS Number:*
This is a unique 9-digit number used by the federal government to identify businesses. If your organization does
not currently have a DUNS number you can apply for one here.
073212201

Is the Sponsoring Organization in a RAO area?*
Please refer to this map to determine if your county or city is categorized as an Rural Area of Opportunity or
catalyst site.
No, this organization is not in a RAO area

Does your organization have an active SAM.gov account?*
While you may apply without an active SAM account, we will not be able to disperse funds until your account is
active. Click here for a quick start guide on how to register or renew your organization with Sam.gov.
Yes, my organization has an active SAM account

Sponsoring Organization Website Address:
www.lakewalesfl.gov/museum

Use the fields below to enter the elected officials for the address of the Sponsoring Organization listed above. Click
here to find your representatives by address.

State and Federal Representatives:
State House District Number:*
42

State House District Representative Name:
Mike LaRosa

State Senate District Number:*
26

Printed On: 29 February 2020
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Jennifer D'hollander

Lake Wales History Museum

State Senate District Representative Name:*
Ben Albritton

U.S. Congressional District Number:*
9

U.S. Congressional District Representative Name:*
Darren Soto

Project Title:
Project Name:*
Florida Humanities Fall Speaker Series

Project Director:
Project Director Salutation:*
Ms.

Project Director First Name:*
Jennifer

Project Director Last Name:*
D'hollander

Project Director Business Title:*
Director

Project Director Organizational Affiliation:*
Lake Wales History Museum

Project Director Address Line One:*
325 S Scenic Highway

Printed On: 29 February 2020
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Jennifer D'hollander

Lake Wales History Museum

Project Director Address Line Two:
Project Director City:*
Lake Wales

Project Director State:*
Use two letter abbreviation.
FL

Project Director Postal Code:*
33853

Project Director Address Type:*
Is this a home or business address?
Business

Project Director Email:*
The Florida Humanities Council communicates heavily through email. Please provide an email address you check
frequently.
jdhollander@lakewalesfl.gov

Project Director Email Type:*
Is this a personal or business email address?
Business

Project Director Contact Number:*
8636761759

Project Director Contact Number Type:*
Is this a home, business, or cell number?
Business

How did you hear about funding opportunities from the Florida Humanities
Council?*
Email

Printed On: 29 February 2020
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Jennifer D'hollander

Lake Wales History Museum

If other, please specify:

Program Information:
Program Information:
Use the fields below to provide general information on each proposed program.

First Program's Speaker:*
Sharon Koskoff

First Program's Title:*
Habana Deco: Art and Architecture of Cuba

First Program's Start Date:*
Programs must take place between January 1 - June 30, 2020.
09/15/2020

First Program's Start Time:*
Example: 7:00 PM
6:00 PM

First Program's Expected Attendance:*
100

First presenter has agreed to the above date and time.*
Verify that you have contacted the speaker and confirmed the program information with them.
Yes, presenter has agreed to date and time.

Second Program's Speaker:
If you're not booking a second speaker, skip to the venue information section.
Ashley Preston

Second Program's Title:
Mary McLeod Bethune in the Sunshine State

Second Program's Start Date
Programs must take place between January 1 - June 30, 2020.
10/13/2020
Printed On: 29 February 2020
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Jennifer D'hollander

Lake Wales History Museum

Second Program's Start Time:
Example: 7:00 PM
6 PM

Second Program's Expected Attendance:
100

Second presenter has agreed to the above date and time?
Verify that you have contacted the speaker and confirmed the program information with them.
Yes, presenter has agreed to this date and time

Third Program's Speaker:
If you're not booking a third speaker, skip to the venue information section.
Bob Stone

Third Program's Title
Florida Cattle Ranching: Five Centuries of Tradition

Third Program's Start Date:
Programs must take place between January 1 - June 30, 2020.
11/17/2020

Third Program's Start Time:
Example: 7:00 PM
6 PM

Third Program's Expected Attendance:
100

Third presenter has agreed to the above date and time?
Verify that you have contacted the speaker and confirmed the program information with them.
Yes, the speaker has agreed to above date and time

Printed On: 29 February 2020
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Jennifer D'hollander

Lake Wales History Museum

Venue Information:
Venue Information:
Use the fields below to provide general information on where your program is taking place.

Venue Name:*
Lake Wales History Museum

Venue Address:*
325 S Scenic Highway

Venue City:*
Lake Wales

Venue State:*
FL

Venue Postal Code:*
33853

Venue Contact Name:*
Jennifer D'hollander

Venue Contact Number:*
863-676-1759

Venue Contact Email*
jdhollander@lakewalesfl.gov

Number of Venues*
Will all of your programs take place at the same venue? If not, we will collect additional venue information upon
project approval.
Yes, all of our programs will be at the same venue

Printed On: 29 February 2020
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Jennifer D'hollander

Lake Wales History Museum

Narrative:
Narrative:
Use the form fields below to answer each narrative question.

1. Venue Information:*
Briefly describe venue(s) for the proposed programming. Be sure to include maximum seating capacity, ADA
compliance, and audio/visual capabilities.
Created in 1976, the Lake Wales History Museum hosts permanent and traveling exhibits, educational
programs and special events for the community. Our mission is to collect, preserve and share the heritage of
Lake Wales. The museum is located in the local historic 1928 Atlantic Coast Line Railroad station, which is
listed on the National Register of Historic Places. We will host all of our speaker series in the original
freight room, which serves as the museum’s multipurpose space for exhibits and lectures, and can
accommodate up to 120 people. Audio/visual equipment includes the use of a microphone, speakers,
projector and screen so all who attend can hear and see the presentations. Currently, the museum has
accessible parking spaces, ADA ramps, entrances to the museum, restrooms and signage. The final ADA
project will be the installation of a service lift from the ground floor into the museum’s multipurpose space
where our speaker series presentations take place.

2. Reaching Underserved Audiences*
Describe how your project or programming engages diverse audiences or impacts an underserved community.
Underserved communities can be defined as those whose access to the humanities is limited by geography,
ethnicity, economics, or disability.
Lake Wales, in itself, is an underserved, rural town with a total population of 15,140, and median
household income of $30,000 per year, with almost 50% of residents living below the poverty line. The
museum is open free to the public, and 90% of our programs are free as well to eliminate economic barriers.
The museum regularly offers diverse programs and exhibits as Lake Wales’ ethnic makeup includes 65%
White, 28% African American, and 7% from other races. About 15% of any race are Hispanic or Latino. All of
our speaker series presentations are selected to attract audiences of diverse backgrounds and ethnicities.
This year we have added more African American speakers to our calendar of events, and are working on
sharing new stories from the African American community in our permanent exhibit. The museum is also
currently working on a new internal changing exhibit series titled Voices of Lake Wales, in which a number of
new African American and Hispanic stories will be highlighted.

3. Publicity:*
FHC attaches great importance to a program's planned publicity. Please briefly describe how you plan to publicize
your programming.
This presentation series will be part of the Lake Wales History Museum’s ongoing comprehensive
marketing plan using our website, regular press releases, e-newsletters using Constant Contact, flyers, print
ads, and Facebook. We also package the speaker series with other programs. This fall we will publicize
Michael Francis' talk on early Florida with an exhibit from the Museum of Florida History entitled, Florida
Before Statehood. In October, we will host a 21st amendment exhibit, and have selected Ashley Preston's talk
on Mary McLeod Bethune who fought for women's voting rights, and helped register black voters after the
passing of the 21st amendment, again both complementing each other. For each individual presentation, we
send a press release to over 300 media contacts, list the event on Facebook, our website, distribute flyers,
send email notifications, and create an RSVP event on Eventbrite. Printed ads run monthly in five
newspapers, as well as, three local magazines.

Printed On: 29 February 2020
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Jennifer D'hollander

Lake Wales History Museum

4. Fees*
Will there be any fees to attend your programming? If so, how much? Partners are able to charge a modest
attendance fee, but it may not present a barrier to public attendance. Funding priority will be given to programs
that are free and open to the public.
No, all speaker series presentations are free to the public.

Budget & Budget Detail:
Requested Funding Amount:*
While $1,000 is the maximum award, you should only request what you need. A project using only one speaker
should not request the maximum amount.
1000

Budget & Budget Detail:*
Budget and budget detail must reflect all costs of implementing your project. Request may not exceed $1,000 and
FHC funds may only be used for eligible project expenses incurred during the grant period. All amounts must be
rounded to the nearest dollar.
Applicant must also show a total cost share at least equal to the amount requested from FHC. Cost share should
include any cash expenditures by applicant for project implementation that are not covered by FHC funds as well
as any in-kind goods and/or services to be received in support of the project.
Click here to download the Budget and Budget Detail form.
Click here to view a sample Budget and Budget Detail form.
Florida Talks Budget Form - Fall 2020.pdf

Signature:
IMPORTANT: Before signing and submitting your final application, click on the "Application Packet" button at the
top of the page. The packet will include your entire application with all uploaded documents. Review thoroughly
and make any changes before clicking the "Submit Form" button. Once submitted you will no longer be able to
make any changes. The Application Packet should be saved and kept by you as your official copy of the final
application.

Electronic Signature:*
By entering your name below, you certify that the information contained in the application is true to the best of
your knowledge and that any funds awarded as a result of this request will only be used for the purposes set forth
herein.

Printed On: 29 February 2020
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Jennifer D'hollander

Lake Wales History Museum

File Attachment Summary
Applicant File Uploads
• Florida Talks Budget Form - Fall 2020.pdf

Printed On: 29 February 2020
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Sponsoring Organization:

Lake Wales History Museum/City of Lake Wales

Project Title:

Florida Talks

Florida Humanities Council Project Budget
Cost Share
FHC Grant Funds

In-kind

Cash

$900.00

$0.00

$0.00

2. Travel, per diem, lodging

$0.00

$0.00

$785.00

3. Facilities / Equipment Rental

$0.00

$0.00

$0.00

4. Audio-visual

$0.00

$0.00

$0.00

$100.00

$0.00

$2,790.00

6. Supplies, postage, and phone

$0.00

$0.00

$300.00

7. Other

$0.00

$0.00

$605.00

Totals:

$1,000.00

$0.00

$4,480.00

1. Honoraria

5. Promotion

Budget must reflect all costs of implementing
your project. Request may not exceed $1,000
and FHC funds may only be used for project
expenses incurred during the grant period.
Applicant must also show a minimum cost
share amount equal to the total requested
from FHC. Cost share should include any cash
expenditures by applicant for project
implementation that are not covered by FHC
funds as well as any in-kind goods and/or
services received in support of the project.
All amounts must be rounded to the nearest
dollar.

Budget Detail:
Please provide a narrative detail of each of the items listed above including cost share.
FHC Funds:
Three speakers honoraria: $300 x 3 = $900
Facebook event boosts: $100
Total: $1,000

Lake Wales History Museum Funds:
Three speakers one night accomodations: $150 x 3 = $450
Three speakers mileage: Francis - $75; Preston - $130; Stone - $130 = $335
Speaker series advertising in five Sun Coast Newspapers $530 x 3 presentations = $1,590; three postcards and mailing:
$1,200 = $2,790
Staffing support: $605
Other: Refreshments for presentations: $300
Total: $4,480.00

STATEMENT OF FISCAL IMPACT
FLORIDA HUMANITIES COUNCIL SPEAKER SERIES GRANT
PREPARED BY
CITY OF LAKE WALES
FINANCE DEPARTMENT
Nature of Statement and Information Disclosed
This is a statement of fiscal impact has been performed as required by and in accordance with Section 2-802,
Article VIII of the City of Lake Wales Code of Ordinances. It is a statement solely for the purpose of analyzing
and reporting the fiscal impact on the City of either applying or not applying for this grant, using certain
assumptions as indicated herein. No attempt is made to evaluate the Grant Application for suitability to City
objectives.
In order to provide an unqualified statement of fiscal impact that can be certified as reasonably full and complete
by the Finance Department, certain information must be provided permitting Finance Department personnel to
produce a full and complete determination as to all anticipated fiscal impacts. This impact statement was produced
using:
•
•

Memorandum from Jennifer D’hollander, Museum Director
Grant Application

This impact statement represents, in our unqualified opinion, a valid estimate of known present or future impacts
anticipated to result from the acceptance of the aforementioned grant.
In some cases, the nature of a fiscal impact is described rather than stated using specific dollar amounts or figures.
This is done in order to provide information on the nature of the expected fiscal impact where there simply is not
enough information to quantify the impact, or whether the exact amount of the impact depends on the exact type
of future events or conditions.
General Assumptions
A fiscal impact statement constitutes a forward-looking statement on the acceptance of grant funds and the proper
execution of all requirements as set forth in any grant application, agreement, covenants attached to real or tangible
property, or other duly enforceable stipulations. In order to produce such a statement, assumptions about future
events and conditions must be made.
In any case where a reasonable expectation of a future condition or event has been disclosed or is already known
to Finance Department personnel, that information has been used as an Assumption in the fiscal impact statement.
Expectations not known or not considered reasonably expected to occur have been excluded from the fiscal impact
statement. If an event or condition may occur which would have a material and direct fiscal impact, but is not
reasonably expected to occur, it is disclosed in the fiscal impact statement.
General Assumptions are made in this fiscal impact statement that the City Staff executing the grant program
already possess the required knowledge and expertise to expertly perform all of the requirements of the grant, and
that the information provided to prepare this impact statement is true and correct. It is also assumed that no outside
events will create a positive or negative influence on the grant program, and that there will be no changes in the
legal, operational, or economic environment in which the grant program, and the City as whole, operates, except
as disclosed herein.
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Current Fiscal Impacts
Impacts on Revenue
N/A
Impacts on Expenditures
N/A
Future Fiscal Impacts
Impacts on Revenue
The grant application is requesting $1,000 from the Florida Humanities Council, with city match requirement of
$1,000. Match requirement of 1:1
Impacts on Expenditures
The funding will be allocated to the 2020’2021 Budget.
Other Future Commitments
The grant does not require any future commitments.
Disclosures of Possible Material Future Events
N/A
Certification
We hereby certify that this fiscal impact statement is, to the best of our knowledge, a valid estimate of known
present or future impacts anticipated to result from the application and acceptance of the aforementioned grant.
Approved By:

___________________________________________
Jacqueline Curtis
Accountant III
City of Lake Wales

Notice: This is not a certified fiscal impact statement. This summary was produces from a certified fiscal impact statement. Review the
certified fiscal impact statement for specific details, assumptions, and additional information.

Lake Wales Police Department
133 East Tillman Avenue – Lake Wales, Florida 33853
(863) 678-4223 Office
(863) 678-4298 Fax

Memorandum
To:

Honorable Mayor and City Commission

Via:

Kenneth Fields, City Manager

From: Christopher Velasquez, Chief of Police
Date: March 12, 2020
Ref:

Edward Byrne Memorial State and Local Law Enforcement Assistance Grant

Synopsis:
Approval of this item will allow the police department to submit for and receive grant
funding then purchase a mobile automated license plate reader system (ALPRS) in
FY19/20.
Recommendation:
Staff recommends that the Honorable Mayor and the City Commission authorize the Police
Department to apply for and accept funding through the Edward Byrne Memorial State and
Local Law Enforcement Assistance Grant, then purchase a complete mobile automated license
plate reader system from Millenium Products Inc. using GSA contract pricing.
Background:
Since 1999, the Police Department has received funding from the Edward Byrne Memorial
State and Local Law Enforcement Assistance Grant Program. Since that time, the
department has utilized this funding to create numerous community programs as well as
purchase needed equipment to enhance public safety. This year the Edward Byrne
Memorial State and Local Law Enforcement Assistance Grant award amount is $14,000.00
and if approved would be included in the 2019/2020 budget through an amendment.

Building Partnerships for a Safer Community

The Lake Wales Police Department proposes to utilize grant funds to purchase one mobile
vehicle mounted automated license plate recognition system manufactured by Vigilant.
This equipment will enhance our enforcement and investigative capabilities, complement
our crime suppression initiatives and expedite the tedious and time consuming process of
comparing vehicle license plates with lists of stolen, wanted and other vehicles of interest.
The Vigilant Automated License Plate Reader system is utilized throughout Polk County by
law enforcement agencies, providing maximum interoperability and information sharing
capability.
The proposed budget of the Lake Wales ALPRS Program includes:
$14,650.00 – One (1) complete mobile vehicle mounted ALPR system. This package
includes all cameras, hardware, software, accessories, service/access subscriptions,
shipping, installation and training.
Matching funds are not required for this project; however, Police Forfeiture funds will be
used to cover the additional $650.00 not funded through the grant.
Other Options:
The Commission may choose not to authorize application for and accept the Edward Byrne
Memorial State and Local Law Enforcement Assistance Grant or purchase this equipment.
Fiscal Impacts:
The Finance Department has reviewed this application. There is an annual reoccurring
subscription fee of $1,050.00 associated with this purchase.
Attachments:
Edward Byrne Memorial Justice Assistance Grant Application.
GSA Quote from Millenium Products Inc.
Fiscal Impact Statement

Building Partnerships for a Safer Community

Application for Funding Assistance
Florida Department of Law Enforcement
Justice Assistance Grant - County-wide

Section 1: Administration
Subgrant Recipient
Organization Name:

City of Lake Wales

County:

Polk

Chief Official
Name:
Title:
Address:
City:
State:
Phone:
Fax:
Email:

Eugene Fultz
Mayor
201 West Central Avenue
Lake Wales
FL
Zip: 33853-1320
678-4182
Ext: 225
efultz@cityoflakewales.com

Chief Financial Officer
Name:
Title:
Address:
City:
State:
Phone:
Fax:
Email:

Dorothy Abbott
Finance Director
Post Office Box 1320
Lake Wales
FL
Zip: 33859-1320
863-678-4182
Ext: 257
863-678-4634
dabbott@lakewalesfl.gov
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Section 1: Administration
Implementing Agency
Organization Name:

City of Lake Wales Police Department

County:

Polk

Chief Official
Name:
Title:
Address:
City:
State:
Phone:
Fax:
Email:

Christopher Velasquez
Chief
133 East Tillman Avenue
Lake Wales
FL
Zip: 33853-4178
863-678-4223
Ext: 256
863-678-4298
cvelasquez@cityoflakewales.com

Project Director
Name:
Title:
Address:
City:
State:
Phone:
Fax:
Email:

Judi Gladue
Executive Assistant
133 East Tillman Avenue
Lake Wales
FL
Zip: 33853-4178
863-678-4223
Ext: 260
863-678-4298
jgladue@cityoflakewales.com
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Section 1: Administration
Section Questions:
Question:

Does your jurisdiction have any laws, policies, or practices related to whether, when,
or how employees may communicate with the Department of Homeland Security
(DHS) or Immigration and Customs Enforcement (ICE)?

Answer:

No

Question:

Is your jurisdiction subject to any laws from a superior political entity (e.g., a state law
that binds a city) that meet the description in question 1?
Yes

Answer:
Question:
Answer:

If yes to either #1 or #2, describe each practice AND provide a copy of each law or
policy to criminaljustice@fdle.state.fl.us.
SB 168 Chapter 908 F.S.
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Section 2: Project Overview
General Project Information
Project Title:

LAKE WALES ALPRS PROGRAM

Subgrant Recipient:

City of Lake Wales

Implementing Agency:

City of Lake Wales Police Department

Project Start Date:

1/1/2020

End Date:

12/31/2020

Problem Identification
The Lake Wales Police Department employs forty-six (46) sworn personnel and serves
approximately 16,000 residents covering 20.14 square miles. Previous grant funding has provided
our agency the opportunity to purchase equipment that enhances the safety of our officers and the
community we serve.
The City of Lake Wales has experienced an increase in traffic and activity as the area continues to
grow at a significant rate. Additionally, Lake Wales is located near the center of the state and in
the crossroads of Highway 27 and State Road 60. This presents a dramatic influx of activity as
people pass through our city on a daily basis. Although the majority of those passing through are
law-abiding citizens, not all have good intentions. Those individuals view our city as an ideal
location to commit crime then quickly leave the area and proceed to another jurisdiction.
Additionally, they are often difficult to identify and apprehend due to their transience. These trends
are increasing in jurisdictions throughout Florida and the nation, creating the need for a mobile
Automatic License Plate Recognition (ALPR) system. These systems expedite the tedious and
time-consuming process of manually comparing vehicle license plates with lists of stolen, wanted
and other vehicles of interest.
Currently the budget for the City of Lake Wales will not make allowances for a mobile automated
license plate recognition system. Grant Funding will provide the assistance necessary for this
essential equipment that will ensure the integrity and professionalism in the delivery of police
services.

Project Summary (Scope of Work)
The City of Lake Wales will use JAG funds to purchase one vehicle mounted ALPR system
consisting of a high-speed camera with an infrared (IR) filter and high-resolution digital
capabilities. ALPR systems function to automatically capture an image of a vehicles license plate,
transform that image into alphanumeric characters using optical character recognition, compare
the plate number acquired to one or more databases of vehicles of interest to law enforcement
and other agencies, then alert the officer when a vehicle of interest is observed. The ALPR would
enable our department to expand the capability of officers in the field to accomplish the following
more efficiently: locate stolen, wanted, or suspect vehicles; locate suspect(s) identified through
criminal investigation or with arrest warrants; locate witnesses or victims of violent crime; locate
missing children, elderly persons, or other missing persons; protect the public during special
events through increased situational awareness and protect critical infrastructure. The ALPR will
be purchased through the competitive bid procurement method and will be compatible with the
numerous systems already used by law enforcement and private businesses throughout county.
Once received, the ALPR will be assigned to officers trained in its use and deployed throughout
the city.
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Justice Assistance Grant - County-wide
March 2020 -conduct vendor selection and issue purchase order
April 2020 - receive items from vendor
June 2020 - train and deploy item

This project requests federal grant funding for a law enforcement or criminal justice technology
related project and may be subject to review and approval by the State Information Technology
(IT) Point-of-Contact. By utilizing funds for this project, the subrecipient and implementing agency
agree to conform to all state and national standards for technology and information sharing
systems that connect to, and/or interface with state and national system, and/or reside on the
state Criminal Justice Network (CJNet). These standards include, but are not limited to, the FBI
CJIS security policy and any rules, regulations or guidance enacted by the Criminal and Juvenile
Justice Information System (CJJIS) Council under 943.06, F.S.
City of Lake Wales will use grant funds to purchase mobile Automatic License Plate Recognition
(ALPR) system. Deliverables will be completed in accordance with the contractual agreements
between the subrecipient and their local vendor/providers.
Documentation of deliverables performed by the subrecipient and their local vendor/providers
must be maintained by the subrecipient and made available for monitoring. Example
documentation includes, but is not limited to: procurement records (including quotes,
solicitations/bids, etc.), purchase orders, packing slips, delivery/receivable documents, invoices,
proof of payment, etc.
Documentation and minimum performance required for drawdown of funds includes the
completion of at least one activity described in the scope of work above as attested on the
financial expenditure/claim report.
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Section 2: Project Overview
Section Questions:
Question:
Answer:
Question:

What percentage of the total cost of this project is being funded by sources other than
this award?
0

Answer:

What is the name of the jurisdiction(s) your agency provides service to. (e.g., City of
Miami, Orange County, State of Florida)
City of Lake Wales

Question:

What is the address of the location being used to provide services for this project?

Answer:

133 E. Tillman Avenue, Lake Wales, Florida 33853

Question:

Describe your agency. (e.g., non-profit, community based, government)

Answer:

Police Department

Question:

Have you verified that the subgrantee has an active and current registration in
SAM.gov?
Yes

Answer:
Question:

Answer:
Question:
Answer:
Question:
Answer:
Question:

Answer:

What is the Operating Capital Outlay threshold used by the subgrantee?
If the implementing agency is a sheriff's office, indicate the sheriff's office's threshold
instead.
$500.00
Does the subgrantee receive a single grant in the amount of $750,000 or more from
the U.S. Department of Justice?
No
Does the implementing agency receive a single grant in the amount of $750,000 or
more from the U.S. Department of Justice?
No
In your organization's preceding completed fiscal year, did your organization (the
subgrantee) receive at least (a) 80 percent or (b) $25,000,000 of your annual gross
revenues in U.S. federal contracts, subcontracts, loans, grants, subgrants, and/or
cooperative agreements?
No

Question:

If you answered yes above, does the public have access to information about the
compensation of the executives in your organization (the subgrantee) through
periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act of
1934 (15 U.S.C. 78m(a), 78o(d)) or section 6104 of the Internal Revenue Code of
1986? If answer to Part 1, above, was "no," answer N/A.

Answer:

No

Question:

What is the combined population of the jurisdiction(s) your agency provides services
to (according to the 2010 census)?
14225

Answer:
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Contract # 2020-JAGC-POLK-7-Y5-082
Rule Reference 11D-9.006 OCJG-005 (rev. October 2005)

Section #2 Page 3 of 3

Application for Funding Assistance
Florida Department of Law Enforcement
Justice Assistance Grant - County-wide

Section 3: Performance
Section
3:
General Performance
Info:
Performance Reporting Frequency:
Prime Purpose Area:
State Purpose Area:

Quarterly

01 - Law Enforcement (Includes Task Forces)
1G - General Questions

Objectives and Measures
Objective: General Questions - General Questions for All Recipients
Measure:

General 01
Will your organization be using the crimesolutions.gov website during the grant
period regardless of JAG funding? Crimesolutions.gov provides information on
several crime reduction and prevention programs and practices.

Goal:

Yes

Measure:

General 02

Goal:

Will your organization be using the The National Training and Technical Assistance
Center (NTTAC) during the grant period, regardless of JAG funding? The NTTAC
serves as BJA's training and technical assistance center. You can find resources,
tools, webinars, and TTA support on a variety of criminal justice issues and
initiatives.
Yes

Measure:

General 03

Goal:

Will your organization be using the NCJP.org website during the grant period,
regardless of JAG funding? NCJP.org contains resources to support strategic
planning, program development, and implementation of evidence-based policy and
practice.
Yes

Measure:

General 04
Will your organization be using the Evidence-Based Policing Matrix during the grant
period regardless of JAG funding? The Evidence-Based Policing Matrix provides
information on evidence-based practices for law enforcement.

Goal:

Yes

Measure:

General 05

Goal:

Will your organization be using the What Works in Reentry Clearinghouse during the
grant period regardless of JAG funding? The clearinghouse provides research on the
effectiveness of reentry programs and practices.
No

Measure:

General 06
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Section 3: Performance
Will your organization be using Research to Practice during the grant period
regardless of JAG funding? Research to Practice promotes the dissemination of
research on drug courts to practitioners and policymakers.
Goal:

Yes

Measure:

General 07

Goal:

Will your organization be using any other resources during the grant period
regardless of JAG funding? If yes, please describe them.
Problem Oriented Policing website.

Measure:

General 08
During the grant period, will your agency conduct or sponsor (with or without JAG
funds) a survey or focus group of citizens on any of the following topics? Enter all
that apply from the following list: Public satisfaction with police services; public
satisfaction with prosecution services; public satisfaction with public
defender/indigent defense services; public satisfaction with courts; public perceptions
of crime/disorder problems; personal crime experiences of citizens; none of the
above; unsure/don't know.

Goal:

Unsure/don't know at this time. Will do so if the need arises.

Measure:

General 09
During the grant period, which of the following community activities will your
organization be involved in, with or without JAG funds and how often will they each
occur (yearly, monthly, etc.)? Choose from the following list: Hosting community
meetings; attending community meetings; distributing a newsletter, e-mail, or other
bulletin; attending community events; conducting social media activities; conducting
outreach to minority populations; other (please describe)

Goal:

Hosting and attending community meetings - monthly
Distributing bulletins - as needed
Attending community events - monthly
Conducting social media activities - daily

Measure:

General 10
Law Enforcement Agencies ONLY: In which of the following ways has your agency
fostered community involvement in the last year? Enter all that apply from the
following list: Citizen Review Board or other review board with citizen representation,
Citizen's Police Academy, Internships for university or high school students,
Volunteer Program, Auxiliary police officer program, Police Cadet Program, k-12
school programs, Youth Athletic Programs, Other (please Describe), None of the
above, Unsure/Don't know.

Goal:

Citizens Police Academy, Volunteer Program, Public Safety Cadet Program
(Explorers), support of local PAL program, Reserve Police Officer Program,
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Section 3: Performance
K-12 school interaction and drug/gang education/prevention programs and
internships for high school and college students.
Measure:

General 11
Identify the goal(s) you hope to achieve with your funding. If you have multiple goals,
describe each goal separately.
To purchase one mobile vehicle mounted automated license plate recognition
system (ALPRS).

Goal:

Measure:

General 12
Are the subrecipient and implementing agency aware that they will be required to
report on the status of the identified goals during each reporting period?

Goal:

Yes

Measure:

General 13

Goal:

Describe any barriers you may encounter which may prevent you from achieving
your identified goal(s).
None

Measure:

General 14

Goal:

Are you aware that the Office of Criminal Justice Grants encourages recipients to
report on any noteworthy accomplishments, success stories, or program results that
they would like to showcase?
Yes

Measure:

General 11b
What major activities are planned for each of your goals listed in question 11?

Goal:

Purchase the mobile vehicle mounted automated license plate recognition system
(ALPRS) and conduct training with the officers on this equipment to be used in the
field.
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Section 4: Financial
General Financial Info:

Note: All financial remittances will be sent to the Chief Financial Officer
of the Subgrantee Organization.
Financial Reporting Frequency for this Subgrant:
Is the subgrantee a state agency?:
FLAIR / Vendor Number:

Quarterly

No

596000357

Budget:
Budget Category

Prime

Match

Total

Salaries and Benefits

$0.00

$0.00

$0.00

Contractual Services

$0.00

$0.00

$0.00

Expenses

$0.00

$0.00

$0.00

$14,000.00

$0.00

$14,000.00

$0.00

$0.00

$0.00

$14,000.00

$0.00

$14,000.00

100.0

0.0

100.0

Operating Capital
Outlay
Indirect Costs
-- Totals -Percentage

Project Generated Income:
Will the project earn project generated income (PGI)?
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Section 4: Financial (cont.)
Budget Narrative:
Operating Capital Outlay:
One (1) complete mobile vehicle mounted automatic license plate reader system (ALPR). This
system will include all cameras, hardware, software, accessories, service/access subscriptions,
shipping, installation, and training.
The approximate total cost for the items listed in the above (kit/bundle/system etc.) will be
$14,000.00.
JAG funds will be used to pay for any applicable shipping or freight costs. Manufacturer warranty
included in purchase price. JAG funds will be used to pay for any applicable installation costs. Any
amount over the grant allocation will be the responsibility of the City of Lake Wales.
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Section 4: Financial
Section Questions:
Question:

If the budget contains salaries and benefits, will this project result in a net personnel
increase, or continue to fund a prior federally grant funded net personnel increase?

Answer:

No

Question:

If Expenses or Operating Capital Outlay are included in your budget, what will be the
method of procurement for those items? (e.g., competitive bid, sole source, state term
contract)
Competitive Bid

Answer:
Question:
Answer:
Question:

Answer:

If indirect cost is included, explain the indirect cost plan. Provide documentation of
approval.
N/A
If contractual services in the budget are based on unit costs, provide a definition and
breakdown of cost for each service. Include the methodology for the unit cost plan
and when it was approved.
N/A
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Edward Byrne Memorial Justice Assistance Grant (JAG) Program
SUBAWARD STANDARD CONDITIONS
The State of Florida, Department of Law Enforcement (FDLE) is a recipient of federal JAG funds. FDLE, as the nonfederal pass-through entity and State Administering Agency (SAA) for this program, subawards JAG funds to eligible
units of government. All subawards made by FDLE to units of government under this program require compliance
with the agreement and Standard Conditions upon signed acceptance of the subaward.
Upon approval of the application, or subaward, the following terms and conditions will become binding. As a unit of
government, the subrecipient will maintain required state and federal registrations and certifications for eligibility
under this program. For JAG-Countywide subawards, the designated County Coordinator for local units of
government will submit documentation in accordance with Florida Administrative Code 11D-9 supporting the strategic
planning for allocation of these funds. The subrecipient agrees to submit required programmatic and financial reports
supporting eligible activities were completed in accordance with the grant and program requirements.
The Department will only reimburse subrecipients for authorized activities. The Department will not reimburse for
costs incurred for any purpose other than those specified in the agreement. Failure to comply with provisions of this
agreement, or failure to perform grant activities as specified in the agreement, will result in required corrective action
up to and including financial consequences. A financial consequence may be imposed for non-compliance in
accordance with 2 C.F.R. § 200 and these Standard Conditions, including but not limited to project costs being
disallowed, withholding of federal funds and/or termination of the project.

GENERAL REQUIREMENTS
All subrecipients must comply with the financial and administrative requirements set forth in the following:
Current edition of the U.S. Department of Justice (DOJ) Grants Financial Guide
https://ojp.gov/financialguide/doj/pdfs/DOJ_FinancialGuide.pdf
Office of Management and Budget (OMB) Uniform Grant Guidance (2 CFR Part 200)
Subpart A, Definitions
Subparts B-D, Administrative Requirements
Subpart E, Cost Principles
Subpart F, Audit Requirements and all applicable Appendices
Code of Federal Regulations: www.gpo.gov/fdsys/
2 C.F.R. §175.15(b), Award Term for Trafficking in Persons
28 C.F.R. §38, Equal Treatment for Faith-Based Organizations
28 C.F.R. § 66, U.S. Department of Justice Common Rule for State and Local Governments
28 C.F.R. § 83, Government-Wide Requirements for Drug-Free Workplace
28 C.F.R. §§ 18, 22, 23, 30, 35, 42, 61, and 63
State of Florida General Records Schedule GS1-SL for State and Local Government Agencies:
http://dos.myflorida.com/media/693574/general-records-schedulegs01-sl.pdf and
http://dos.myflorida.com/media/698314/gs2-sl-2017-final.pdf
State of Florida Statutes
Section 215.971, F.S., Agreements funded with federal or state assistance
Section 215.985, F.S., Transparency in government spending
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DEFINITIONS
Disallowed costs means those charges to a Federal
award that the Federal awarding agency or passthrough entity determines to be unallowable, in
accordance with the applicable Federal statutes,
regulations, or the terms and conditions of the Federal
award.
Equipment means tangible personal property
(including information technology systems) having a
useful life of more than one year and a per-unit
acquisition cost which equals or exceeds the lesser of
the capitalization level established by the non-Federal
entity for financial statement purposes, or $5,000. See
also §§200.12 Capital assets, 200.20 Computing
devices, 200.48 General purpose equipment, 200.58
Information technology systems, 200.89 Special
purpose equipment, and 200.94 Supplies.
Grant agreement means a legal instrument of
financial assistance between a Federal awarding
agency or pass-through entity and a non-Federal
entity that, consistent with 31 U.S.C. 6302, 6304, is
used to enter into a relationship the principal purpose
of which is to transfer anything of value from the
Federal awarding agency or pass-through entity to the
non-Federal entity to carry out a public purpose
authorized by a law of the United States (see 31
U.S.C. 6101(3)); and not to acquire property or
services for the Federal awarding agency or passthrough entity's direct benefit or use; and is
distinguished from a cooperative agreement in that it
does not provide for substantial involvement between
the Federal awarding agency or pass-through entity
and the non-Federal entity in carrying out the activity
contemplated by the Federal award.
Improper payment means any payment that should
not have been made or that was made in an incorrect
amount (including overpayments and underpayments)
under statutory, contractual, administrative, or other
legally applicable requirements and; Improper
payment includes any payment to an ineligible party,
any payment for an ineligible good or service, any
duplicate payment, any payment for a good or service
not received (except for such payments where
authorized by law), any payment that does not
account for credit for applicable discounts, and any
payment where insufficient or lack of documentation
prevents a reviewer from discerning whether a
payment was proper.
Micro-purchase means a purchase of supplies or
services using simplified acquisition procedures, the
aggregate amount of which does not exceed the
micro-purchase threshold. The non-Federal entity
uses such procedures in order to expedite the
completion of its lowest-dollar small purchase
transactions
and
minimize
the
associated
administrative burden and cost. The micro-purchase
threshold is set by the Federal Acquisition Regulation
FY18 JAG Standard Conditions
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at 48 CFR Subpart 2.1 (Definitions). It is $3,500
except as otherwise discussed in Subpart 2.1 of that
regulation, but this threshold is periodically adjusted
for inflation.
Modified Total Direct Cost (MTDC) means all direct
salaries and wages, applicable fringe benefits,
materials and supplies, services, travel, and up to the
first $25,000 of each subaward (regardless of the
period of performance of the subawards under the
award). MTDC excludes
equipment,
capital
expenditures, charges for patient care, rental costs,
tuition remission, scholarships and fellowships,
participant support costs and the portion of each
subaward in excess of $25,000. Other items may only
be excluded when necessary to avoid a serious
inequity in the distribution of indirect costs, and with
the approval of the cognizant agency for indirect
costs.
Non-Federal entity is a state, local government,
Indian tribe, institution of higher education (IHE), or
nonprofit organization that carries out a Federal
award as a recipient or subrecipient.
Non-federal pass-through entity is a non-Federal
entity that provides a subaward to a subrecipient to
carry out part of a Federal program; the Florida
Department of Law Enforcement (FDLE) is the nonfederal pass-through entity for this agreement, also
referred to as the State Administering Agency (SAA).
Period of performance means the time during which
the non-Federal entity may incur new obligations to
carry out the work authorized under the Federal
award. The Federal awarding agency or pass-through
entity must include start and end dates of the period
of performance in the Federal award (see §§200.210
Information contained in a Federal award paragraph
(a)(5) and 200.331 Requirements for pass-through
entities, paragraph (a)(1)(iv)).
Protected Personally Identifiable Information (PII)
means an individual's first name or first initial and last
name in combination with any one or more of types of
information, including, but not limited to social security
numbers; passport numbers; credit card numbers;
clearances; bank numbers; biometrics; date and place
of birth; mother's maiden name; criminal, medical, and
financial records; and educational transcripts. This
does not include PII that is required by law to be
disclosed. (See also § 200.79 Personally Identifiable
Information (PII)).
Questioned cost means a cost that is questioned by
the auditor because of an audit finding 1) that resulted
from a violation or possible violation of a statute,
regulation, or the terms and conditions of a Federal
award, including for funds used to match Federal
funds; 2) where the costs, at the time of the audit, are
not supported by adequate documentation; or 3)
where the costs incurred appear unreasonable and do
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not reflect the actions a prudent person would take in
the circumstances.
Simplified acquisition threshold means the dollar
amount below which a non-Federal entity may
purchase property or services using small purchase
methods. Non-Federal entities adopt small purchase
procedures in order to expedite the purchase of items
costing less than the simplified acquisition threshold.
The simplified acquisition threshold is set by the
Federal Acquisition Regulation at 48 C.F.R. Subpart
2.1 (Definitions) and in accordance with 41 U.S.C. §
1908. As of the publication of this part, the simplified
acquisition threshold is $150,000, but this threshold is
periodically adjusted for inflation. (Also see definition
of Micro-purchase, 2 C.F.R.§ 200.67)
Subaward is an award provided by a pass-through
entity to a subrecipient for the subrecipient to carry
out part of a Federal award received by the passthrough entity. It does not include payments to a
contractor or payments to an individual that is a
beneficiary of a Federal program. A subaward may be
provided through any form of legal agreement,
including an agreement that the pass-through entity
considers a contract.
Subrecipient means a non-Federal entity that
receives a subaward from a pass-through entity to
carry out part of a Federal program; but does not
include an individual that is a beneficiary of such
program. A subrecipient may also be a recipient of
other Federal awards directly from a Federal
awarding agency.
Supplies means all tangible personal property other
than those described in §200.33 Equipment. A
computing device is a supply if the acquisition cost is
less than the lesser of the capitalization level
established by the non-Federal entity for financial
statement purposes or $5,000, regardless of the
length of its useful life. See also §§200.20 Computing
devices and 200.33 Equipment.

SECTION I: TERMS AND
CONDITIONS
1.0 Payment Contingent on Appropriation and
Available Funds - The State of Florida's
obligation to pay under this agreement is
contingent upon an annual appropriation by the
Florida Legislature. Furthermore, the obligation
of the State of Florida to reimburse subrecipients
for incurred costs is subject to available federal
funds.
2.0 Commencement of Project - If a project is not
operational within 60 days of the original start
date of the award period, the subrecipient must
report by letter to the Department the steps taken
to initiate the project, the reasons for delay, and
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the expected start date.
If a project is not operational within 90 days of the
original start date of the award period, the
subrecipient must submit a second statement to
the Department explaining the implementation
delay.
Upon receipt of the ninety (90) day letter, the
Department shall determine if the reason for
delay is justified or shall, at its discretion,
unilaterally terminate this agreement and reobligate subaward funds to other Department
approved projects. The Department, where
warranted by extenuating circumstances, may
extend the starting date of the project past the
ninety (90) day period, but only by formal written
adjustment to this agreement.
3.0 Supplanting - The subrecipient agrees that
funds received under this award will not be used
to supplant state or local funds, but will be used
to increase the amounts of such funds that
would, in the absence of federal funds, be made
available for law enforcement activities.
4.0 Personnel Changes - The subrecipient agrees
to promptly notify the Department through the
SIMON Help Desk of any change in chief officials
or key project staff, including changes to contact
information or title changes. The subrecipient
acknowledges that some changes in points of
contact will require formal grant adjustment to
reflect the change in the agreement.
5.0 Non-Procurement,
Debarment
and
Suspension - The subrecipient agrees to comply
with Executive Order 12549, Debarment and
Suspension and 2 C.F.R. § 180, “OMB
Guidelines To Agencies On Government wide
Debarment And Suspension (Non-procurement)”.
These procedures require the subrecipient to
certify it shall not enter into any lower tiered
covered transaction with a person who is
debarred, suspended, declared ineligible or is
voluntarily excluded from participating in this
covered transaction, unless authorized by the
Department. If the subaward is $100,000 or
more, the sub recipient and implementing agency
certify that they and their principals:
1)

Are not presently debarred, suspended,
proposed for debarment, declared ineligible,
sentenced to a denial of federal benefits by a
state or federal court, or voluntarily excluded
from covered transactions by any federal
department or agency;

2)

Have not within a three-year period
preceding this application been convicted of
or had a civil judgment rendered against
them for commission of fraud or a criminal
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offense in connection with obtaining,
attempting to obtain, or performing a public
(federal, state, or local) transaction or
contract under a public transaction; violation
of federal or state antitrust statutes or
commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records,
making false statements, or receiving stolen
property;
3)

4)

6.0

Are not presently indicted for or otherwise
criminally or civilly charged by a
governmental entity (federal, state, or local)
with commission of any of the offenses
enumerated in paragraph (1)(b) of this
certification; and

8.0

9.0

10.0

The Coastal Barrier Resources Act - The
subrecipient will comply and assure the
compliance of all contractors with the provisions
of the Coastal Barrier Resources Act (P.L. No.
97-348) dated October 19, 1982 (16 USC 3501 et
seq.) which prohibits the expenditure of most new
federal funds within the units of the Coastal
Barrier Resources System.

11.0

Background Check - Whenever a background
screening for employment or a background
security check is required by law for employment,
unless otherwise provided by law, the provisions
of § 435, F.S. shall apply.

Have not within a three-year period
preceding this application had one or more
public transactions (federal, state, or local)
terminated for cause or default.

Federal Restrictions on Lobbying - In general,
as a matter of federal law, federal funds may not
be used by any subrecipient at any tier, either
directly or indirectly, to support or oppose the
enactment, repeal, modification, or adoption of
any law, regulation, or policy, at any level of
government. See 18 U.S.C. § 1913.
Another federal law generally prohibits federal
funds from being used by any subrecipient at any
tier, to pay any person to influence (or attempt to
influence) a federal agency, a Member of
Congress, or Congress (or an official or
employee of any of them) with respect to the
awarding of a federal grant or cooperative
agreement, subgrant, contract, subcontract, or
loan, or with respect to actions such as renewing,
extending, or modifying any such award. See 31
U.S.C. § 1352.

7.0

condition, means an adult facility or detention
center owned and/or operated by city, county, or
municipality.
It does not include juvenile
detention centers. “Pay-to-stay” programs as
referenced in this condition, means a program by
which extraordinary services, amenities and/or
accommodations, not otherwise available to the
general inmate population, may be provided,
based upon an offender’s apparent ability to pay,
such that disparate conditions of confinement are
created for the same or similar offenders within a
jurisdiction.

State Restrictions on Lobbying - In addition to
the provisions contained above, the expenditure
of funds for the purpose of lobbying the
legislature or a state agency is prohibited under
this agreement.
Additional Restrictions on Lobbying - The
subrecipient understands and agrees that it
cannot use any federal funds, either directly or
indirectly, in support of the enactment, repeal,
modification or adoption of any law, regulation or
policy, at any level of government, without the
express prior written approval of the Office of
Justice Programs.
“Pay–to–Stay” - Funds from this award may not
be used to operate a “pay-to-stay” program in
any local jail. Furthermore, no funds may be
given to local jails that operate “pay-to-stay”
programs. “Local jail”, as referenced in this
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All employees in positions designated by law as
positions of trust or responsibility shall be
required to undergo security background
investigations as a condition of employment and
continued employment. For the purposes of the
subsection, security background investigations
shall include, but not be limited to, employment
history checks, fingerprinting for all purposes and
checks in this subsection, statewide criminal and
juvenile records checks through the Florida
Department of Law Enforcement, and federal
criminal records checks through the Federal
Bureau of Investigation, and may include local
criminal records checks through local law
enforcement agencies.
Such background investigations shall be
conducted at the expense of the employing
agency or employee.
12.0 Privacy Certification - The subrecipient must
comply with all confidentiality requirements of 34
U.S.C. § 10231 and 28 C.F.R. § 22 that are
applicable to collection, use, and revelation of
data or information. Subrecipient further agrees,
as a condition of grant approval, to submit a
Privacy Certificate that is in accord with
requirements of 28 C.F.R. §§ 22 and, in
particular, 22.23. Privacy Certification forms must
be signed by the subrecipient or implementing
agency chief official or an individual with formal,
written signature authority for the chief official.
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13.0 Conferences and Inspection of Work Conferences may be held at the request of any
party to this agreement.
At any time, a
representative of the Department, of the U.S.
Department of Justice, or the Auditor General of
the State of Florida, have the right of visiting the
project site to monitor, inspect and assess work
performed under this agreement.
14.0 Insurance for Real Property and Equipment The subrecipient must, at a minimum, provide the
equivalent insurance coverage for real property
and equipment acquired or improved with
Federal funds as provided to property owned by
the non-Federal entity.
15.0 Flood Disaster Protection Act - The sub
recipient will comply with Section 102(a) of the
Flood Disaster Protection Act of 1973, Public Law
93-234, 87 Stat. 975, requiring that the purchase
of flood insurance in communities where such
insurance is available as a condition of the
receipt of any federal financial assistance for
construction or acquisition purposes for use in
any area that has been identified as an area
having special flood hazards.
16.0 Immigration and Nationality Act - No public
funds will intentionally be awarded to any
contractor who knowingly employs unauthorized
alien workers, constituting a violation of the
employment provisions contained in
8 U.S.C.
Section 1324a(e), Section 274A(e) of the
Immigration and Nationality Act (“INA”). The
Department shall
consider the employment by
any contractor of unauthorized aliens a violation
of Section 274A(e) of the INA. Such violation by
the subrecipient of the employment provisions
contained in Section 274A(e) of the INA shall be
grounds for unilateral cancellation of this contract
by the Department.

must submit an EEO Certification annually within
120 days of award.
Equal Employment Opportunity Program
(EEOP) - A subrecipient or implementing agency
must comply with all applicable requirements in
28 C.F.R. §42, Subpart E.
Subrecipients are advised to use the Office for
Civil Rights EEO Reporting Tool to satisfy this
condition (https://ojp.gov/about/ocr/eeop.htm).
3.0

Title IX of the Education Amendments of 1972
If the subrecipient operates an education
program or activity, the subrecipient must comply
with all applicable requirements of 28 C.F.R. §
54, “Nondiscrimination on the basis of sex in
education programs or activities receiving federal
financial assistance.”

4.0

Equal Treatment for Faith Based Organizations
The subrecipient at any tier, must comply with all
applicable requirements of 28 C.F.R. § 38, “Equal
Treatment for Faith Based Organizations”,
specifically including the provision for written
notice to current or prospective program
beneficiaries.

5.0

Americans with Disabilities Act - Subrecipients
must comply with the requirements of the
Americans with Disabilities Act (ADA), Public Law
101-336, which prohibits discrimination on the
basis of disability including provision to provide
reasonable accommodations.

6.0

Section 504 of the Rehabilitation Act of 1973
(28 C.F.R. § 42, Subpart G) - Subrecipients must
comply
with
all
provisions
prohibiting
discrimination on the basis of disability in both
employment and the delivery of services.

7.0

Age Discrimination Act of 1975 - Subrecipients
must comply with all requirements in Subpart I of
28 C.F.R. §42 which prohibits discrimination
based on age in federally assisted programs.

8.0

Limited English Proficiency (LEP) - In
accordance with Department of Justice Guidance
pertaining to Title VI of the Civil Rights Act of
1964, 42 U.S.C. § 2000d, subrecipients of federal
financial assistance must take reasonable steps
to provide meaningful access to their programs
and activities for persons with LEP. FDLE
strongly advises subrecipients to have a written
LEP Language Access Plan. For more
information visit www.lep.gov.

9.0

Finding of Discrimination - In the event a
federal or state court or federal or state
administrative agency makes, after a due
process hearing, a finding of discrimination on
the grounds of race, color, religion, national

SECTION II: CIVIL RIGHTS
REQUIREMENTS
1.0

Participant Notification of Non-discrimination
FDLE does not discriminate on the basis of race,
color, religion, national origin, sex, disability or
age in the delivery of services, benefits or in
employment.

2.0

Title VI of the Civil Rights Act of 1964 - The
subrecipient at any tier, must comply with all
applicable requirements of 28 CFR § 42,
specifically including any applicable requirements
in Subpart E that relate to an equal employment
opportunity program.
Equal Employment Opportunity Certification
(EEOC) - A subrecipient or implementing agency
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origin, sex, or disability against a subrecipient of
funds, the subrecipient will forward a copy of the
finding to FDLE and to the Office for Civil Rights,
Office of Justice Programs.
10.0 Filing a Complaint - If the subrecipient or any of
its employees, contractors, vendors, or program
beneficiaries has a discrimination complaint, they
may file a complaint with the subrecipient, with
FDLE, or with the Office for Civil Rights.
Discrimination complaints may be submitted to
FDLE at Office of the Inspector General, Post
Office Box 1489, Tallahassee, Florida 323021489, or online at info@fdle.state.fl.us. Any
discrimination complaints filed with FDLE will be
reviewed by FDLE’s Inspector General and
referred to the Office for Civil Rights, the Florida
Commission on Human Relations, or the Equal
Employment Opportunity Commission, based on
the nature of the complaint.
Discrimination complaints may also be submitted
to the Office for Civil Rights, Office of Justice
Programs, U.S. Department of Justice, 810 7th
Street, Northwest, Washington, D.C. 20531, or by
phone at (202) 307-0690.
11.0 Retaliation - In accordance with federal civil
rights laws, the subrecipient shall not retaliate
against individuals for taking action or
participating in action to secure rights protected
by these laws.
12.0 Non-discrimination Contract Requirements Subrecipients must include comprehensive Civil
Rights nondiscrimination provisions in all
contracts funded by the subrecipient.
13.0 Pass-through Requirements - Subrecipients
are responsible for the compliance of contractors
and other entities to whom they pass-through
funds including compliance with all Civil Rights
requirements. These additional tier subrecipients
must be made aware that they may file a
discrimination complaint with the subrecipient,
with FDLE, or with the USDOJ Office for Civil
Rights and provided the contact information.

SECTION III: FINANCIAL
REQUIREMENTS AND
RESPONSIBILTY
1.0 Fiscal Control and Fund Accounting
Procedures - All expenditures and cost
accounting of funds shall conform to the DOJ
Grants Financial Guide, the 28 C.F.R. § 66, and
2 C.F.R. § 200 as applicable, in their entirety.
Subrecipients are required to establish and
maintain adequate accounting systems and
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financial records and to accurately account for
funds awarded to them. Financial management
systems must be able to record and report on the
receipt, obligation, and expenditure of grant
funds; and able to accommodate a fund and
account structure to separately track receipts,
expenditures, assets, and liabilities for awards,
programs, and additional tiered subrecipients.
The awarded funds may or may not be an
interest bearing account, but any earned interest
must be used for program purposes and
expended before the federal grant period end
date. Any unexpended interest remaining at the
end of the federal grant period must be submitted
to the Office of Criminal Justice Grants for
transmittal to DOJ.
2.0 Match - The value or amount of any "non-federal
share," "match," or cost-sharing contribution
incorporated into the approved budget is part of
the "project cost" for purposes of the 2 C.F.R. §
200 Uniform Requirements, and is subject to
audit. In general, the rules and restrictions that
apply to award funds from federal sources also
apply to funds in the approved budget that are
provided as "match" or through "cost sharing."

SECTION IV: SUBAWARD
MANAGEMENT AND REPORTING
REQUIREMENTS
1.0 Obligation of Subrecipient Funds - Subaward
funds shall not under any circumstances be
obligated prior to the effective date, or
subsequent to the termination date, of the period
of performance. Only project costs incurred on or
after the effective date, and on or prior to the
termination date of the subrecipient's project are
eligible for reimbursement. All payments must be
completed within forty-five (45) days of the end of
the subaward period of performance.
2.0 Use of Funds - Grant funds may be used only
for the purposes in the subrecipient's approved
application. Subrecipients shall not undertake
any work or activities not described in the
approved grant award, and that use staff,
equipment, or other goods or services paid for
with grant funds, without prior written approval
from FDLE’s Office of Criminal Justice Grants
(OCJG).
3.0 Advance Funding - Advance funding may be
provided to a subrecipient upon a written request
to the Department.
The request must be
electronically signed by the subrecipient or
implementing agency’s Chief Financial Officer or
the Chief Financial Officer designee.
4.0 Performance and Reporting
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Reporting Time Frames - The Project Director,
Application Manager, or Performance Contacts
shall submit Monthly or Quarterly Project
Performance Reports to the Department, within
fifteen (15) days after the end of the reporting
period. In addition, if the subaward period is
extended beyond the "original" project period,
additional Project Performance Reports shall be
submitted.

Standard Conditions as applicable, and/or
termination of contract and requisition of goods or
services from an alternate source. Any payment
made in reliance on subrecipient’s evidence of
performance, which evidence is subsequently
determined to be erroneous, will be immediately
due to the Department as an overpayment.
5.0

Failure to Submit - Performance Reports that
are not complete, accurate, and timely may result
in sanctions, as specified in Section IV,
Subaward
Management
and
Reporting
Requirements.
Report Contents - Performance Reports must
include a response to all objectives included in
your subaward. A detailed response is required in
the narrative portion for yes/no performance
objectives. Submitted performance reports must
clearly
articulate,
where
appropriate,
performance during the execution of the award
has met a standard against which the
subrecipient’s performance can be measured.
The
narrative
must
also
reflect
on
accomplishments for the period and identify
problems with project implementation and
address actions being taken to resolve the
problems. Additional information may be required
if necessary to comply with federal reporting
requirements.
Requirement for Data on Performance and
Effectiveness Under the Award - The
subrecipient must collect and maintain data that
measures the performance and effectiveness of
work under this award. The data must be
provided to OCJG in the manner (including within
the timeframes) specified by OCJG. Data
collection supports compliance with the
Government Performance and Results Act
(GPRA) and the GPRA Modernization Act of
2010, and other applicable laws.
Financial Consequences for Failure to
Perform - In accordance with s. 215.971 F.S.,
payments for state and federal financial
assistance must be directly related to the scope
of work and meet the minimum level of
performance for successful completion. If the
subrecipient fails to meet the minimum level of
service or performance identified in this
agreement, or is customary for subawards, then
the Department will apply financial consequences
commensurate with the deficiency. Financial
consequences may include but are not limited to
withholding payments or reimbursement until the
deficiency is resolved, tendering only partial
payment/reimbursement, imposition of other
financial consequences according to the
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Grant Adjustments - Subrecipients must submit
a grant adjustment through SIMON for major
substantive changes such as changes in project
activities or scope of the project, target
populations, service providers, implementation
schedules, project director, and designs or
research plans set forth in the approved
agreement and for any budget changes that
affect a cost category that was not included in the
original budget. Adjustments are also required
when there will be a transfer of 10% or more of
the total budget between budget categories, or
there is an indirect cost rate category change.
Subrecipients may transfer up to 10% of the total
budget between current, approved budget
categories without prior approval as long as the
funds are transferred to an existing line item.
Under no circumstances can transfers of funds
increase the total budgeted award.
Requests for changes to the subaward
agreement must be electronically signed by the
subrecipient or implementing agency’s chief
official or the chief official’s designee.
All requests for changes must be submitted in
SIMON no later than thirty (30) days prior to grant
expiration date.

6.0

Financial Expenditures and Reporting
Reporting Requirements - The subrecipient
shall have a choice of submitting either a Monthly
or a Quarterly Project Expenditure Report to the
Department. Project Expenditure Reports are due
thirty (30) days after the end of the reporting
period. In addition, if the subaward period is
extended, additional Project Expenditure Reports
shall be submitted.
All project expenditures for reimbursement of
subrecipient costs shall be submitted on the
Project Expenditure Report Forms prescribed
and provided by the Office of Criminal Justice
Grants (OCJG) through the SIMON (Subgrant
Information Management Online).
All Project Expenditure Reports shall be
submitted in sufficient detail for proper pre-audit
and post-audit.
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All reports must relate financial
performance accomplishments.

data

to

Before the "final" Project Expenditure Report will
be processed, the subrecipient must submit to
the Department all outstanding project reports
and must have satisfied all special conditions.
Failure to comply with the above provisions shall
result in forfeiture of reimbursement.
Reports are to be submitted even when no
reimbursement is being requested.
Submission - The report must be electronically
signed by the subrecipient or implementing
agency’s Chief Financial Officer or the Chief
Financial Officer designee.
7.0

Project Generated Income (PGI) - All income
generated as a direct result of a sub project shall
be deemed program income. Program income
from asset seizures and forfeitures is considered
earned when the property has been adjudicated
to the benefit of the plaintiff (i.e., law enforcement
entity).
Required Reports - The subrecipient shall
submit Quarterly PGI Earnings and Expenditures
Reports to the Department within thirty (30) days
after the end of the reporting period covering
subaward project generated income and
expenditures during the previous quarter.
PGI Expenditure - Program income should be
used as earned and expended as soon as
possible and used to further the objects in which
the award was made.
Submission - PGI Earnings and Expenditures
reports must be electronically signed by the
subrecipient or implementing agency’s chief
financial officer or the chief financial officer’s
designee.
Unexpended PGI - If any PGI remains unspent
after the subaward ends, the subrecipient must
continue submitting quarterly PGI reports until all
funds are expended.
Additionally, any unexpended PGI remaining at
the end of the federal grant period must be
submitted to OCJG for transmittal to the Bureau
of Justice Assistance.

8.0 Subrecipient Integrity and Performance
Matters - Requirement to report information on
certain civil, criminal, and administrative
proceedings to OCJG, SAM and FAPIIS.
The subrecipient must comply with any and all
applicable requirements regarding reporting of
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information on civil, criminal, and administrative
proceedings connected with (or connected to the
performance of) either this award or any other
grant, cooperative agreement, or procurement
contract from the federal government. Under
certain circumstances, subrecipients of OJP
awards are required to report information about
such proceedings, through the federal System for
Award Management ("SAM"), to the designated
federal integrity and performance system
("FAPIIS").

SECTION V: MONITORING AND
AUDITS
1.0 Access to Records - The Florida Department of
Law Enforcement, the Auditor General of the
State of Florida, the U.S. Department of Justice,
the U.S. Comptroller General or any of their duly
authorized representatives, shall have access to
books, documents, papers and records of the
subrecipient,
implementing
agency
and
contractors for the purpose of audit and
examination according to the Financial Guide and
the 28 C.F.R. § 66. At any time, a representative
of the Department, the U.S. Department of
Justice, or the Auditor General of the State of
Florida, have the right to visit the project site to
monitor, inspect and assess work performed
under this agreement.
The Department reserves the right to unilaterally
terminate this agreement if the subrecipient,
implementing agency, or contractor refuses to
allow public access to all documents, papers,
letters, or other materials subject to provisions of
s. 119, F.S., unless specifically exempted and/or
made confidential by operation of s. 119, F.S.,
and made or received by the subrecipient or its
contractor in conjunction with this agreement.
The subrecipient will give the awarding agency or
the General Accounting Office, through any
authorized representative, access to and the right
to examine all paper or electronic records related
to the financial assistance.
2.0 Monitoring - The recipient agrees to comply with
FDLE’s grant monitoring guidelines, protocols,
and procedures; and to cooperate with FDLE on
all grant monitoring requests, including requests
related to desk reviews, enhanced programmatic
desk reviews, and/or site visits. The recipient
agrees to provide FDLE all documentation
necessary to complete monitoring of the award.
Further, the recipient agrees to abide by
reasonable deadlines set by FDLE for providing
requested documents. Failure to cooperate with
grant monitoring activities may result in sanctions
affecting the recipient’s award, including, but not
limited to: withholding and/or other restrictions on
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the recipient’s access to funds, referral to the
Office of the Inspector General for audit review,
designation of the recipient as a FDLE High Risk
grantee, or termination of award(s).
3.0 Property Management - The subrecipient shall
establish and administer a system to protect,
preserve, use, maintain and dispose of any
property furnished to it by the Department or
purchased pursuant to this agreement according
to federal property management standards set
forth in the DOJ Grants Financial Guide, and 28
C.F.R. § 66. This obligation continues as long as
the
subrecipient
retains
the
property,
notwithstanding expiration of this agreement.
Property Use - The subrecipient must use
equipment acquired under a Federal award for
the authorized purposes of the project during the
period of performance, or until the property is no
longer needed. Subrecipients must use, manage
and dispose of equipment acquired under a
Federal award in accordance with ss. 274, F.S.
Tangible Property and 200.313, F.S., Equipment.

6.0 Imposition of Additional Requirements - The
subrecipient agrees to comply with any additional
requirements that may be imposed by OCJG
during the period of performance for this award, if
the subrecipient is designated as "high risk" for
purposes of the DOJ high-risk grantee list.
7.0 Retention of Records - The subrecipient shall
maintain all records and documents for a
minimum of five (5) years from the date of the
final financial statement and be available for audit
and public disclosure upon request of duly
authorized persons.
The subrecipient shall
comply with State of Florida General Records
Schedule GS1-SL for State and Local
Government Agencies:
https://dos.myflorida.com/media/693576/gs1-sl2017-final.pdf .
8.0

Disputes and Appeals - The Department shall
make its decision in writing when responding to
any disputes, disagreements, or questions of fact
arising under this agreement and shall distribute
its response to all concerned parties.
The
subrecipient shall proceed diligently with the
performance of this agreement according to the
Department's decision.
If the subrecipient
appeals the Department's decision, the appeal
also shall be made in writing within twenty-one
(21) calendar days to the Department's clerk
(agency clerk). The subrecipient's right to appeal
the Department's decision is contained in § 120,
F.S., and in procedures set forth in Rule 28106.104, Florida Administrative Code. Failure to
appeal within this time frame constitutes a waiver
of proceedings under Chapter 120, F.S.

9.0

Failure to Address Audit Issues - The
subrecipient understands and agrees that FDLE’s
OCJG may withhold award funds, or may impose
award conditions or other related requirements, if
(as determined by OCJG) the subrecipient does
not
satisfactorily
and
promptly
address
outstanding issues from audits required by the 2
C.F.R. § 200 Uniform Requirements (or by the
terms of this award), or other outstanding issues
that
arise
in
connection
with
audits,
investigations, or reviews.

4.0 Subaward Closeout - A Financial Closeout Audit
shall be submitted to the Department within fortyfive (45) days of the end date of the performance
period.
The Financial Closeout Audit report located in
SIMON must be electronically signed by the
subrecipient or implementing agency’s Chief
Financial Officer or the Chief Financial Officer
designee.
Subaward Closeout will be initiated by the
Department after the Financial Closeout has
been completed and approved. Failure to submit
closeout reports timely will result in an
Administrative Closeout by the Department.
5.0 High Risk Subrecipients - If a subrecipient is
designated "high risk" by a federal grant-making
agency, currently or at any time during the course
of the period of performance under this award,
the subrecipient must disclose that fact and
certain related information to FDLE’s OCJG. For
purposes of this disclosure, high risk includes any
status under which a federal awarding agency
provides additional oversight due to the
subrecipient's past performance, or other
programmatic or financial concerns with the
subrecipient. The subrecipient's disclosure must
include the following: 1. The federal awarding
agency that currently designates the subrecipient
high risk, 2. The date the subrecipient was
designated high risk, 3. The high-risk point of
contact at that federal awarding agency (name,
phone number, and email address), and 4. The
reasons for the high-risk status, as set out by the
federal awarding agency.
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10.0 Single Annual Audit - Subrecipients that expend
$750,000 or more in a year in federal awards
shall have a single audit or program-specific audit
conducted for that year. The audit shall be
performed in accordance with the OMB 2 C.F.R.
§ 200 Subpart F – Audit Requirements and other
applicable federal law. The contract for this
agreement shall be identified in the Schedule of
Federal Financial Assistance in the subject audit.
The contract shall be identified as federal funds
passed through the Florida Department of Law
Enforcement and include the contract number,
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CFDA number, award amount, contract period,
funds received and disbursed. When applicable,
the subrecipient shall submit an annual financial
audit that meets the requirements of 2 C.F.R. §
200 Subpart F, “Audit Requirements” s. 215.97,
F.S., “Florida Single Audit Act” and Rules of the
Auditor General, Chapter 10.550, and Chapter
10.650, “Local Governmental Entity Audits” and
“Florida Single Audit Act Audits Nonprofit and
For-Profit Organizations.”
A complete audit report that covers any portion of
the effective dates of this agreement must be
performed and submitted to the Federal Audit
Clearinghouse within the earlier of thirty (30)
calendar days after receipt of the auditor’s
report(s), or nine (9) months after the end of the
audit period. Submissions must include required
elements described in Appendix X to 2 C.F.R. §
200 on the specified Data Collection Form (Form
SF-SAC).

Procurements
Under
DOJ
Grants
and
Cooperative agreements at
https://ojp.gov/funding/Implement/Resources/Gui
deToProcurementProcedures.pdf.
2.0

Cost Analysis - A cost analysis must be
performed by the subrecipient if the cost or price
is at or above the $35,000 acquisition threshold
and the contract was awarded non-competitively
in accordance with s. 216.3475, F.S. The
subrecipient must maintain records to support the
cost analysis, which includes a detailed budget,
documented review of individual cost elements
for allowability, reasonableness, and necessity.
See also Chief Financial Officer Memorandum
No. 02 (2012-2013).

3.0

Allowable Costs - Allowance for costs incurred
under the subaward shall be determined
according to the general principles and standards
for selected cost items set forth in the DOJ
Grants Financial Guide, 28 C.F.R. § 66, “Uniform
Administrative Requirements for Grants and
Cooperative Agreements to State and Local
Governments”, and 2 C.F.R. § 200.405(e), “Cost
Principles”.

4.0

Unallowable Costs - Payments made for costs
determined to be unallowable by either the
Federal awarding agency, or the Department,
either as direct or indirect costs, must be
refunded (including interest) to FDLE and the
Federal Government in accordance with
instructions that determined the costs are
unallowable unless state or Federal statute or
regulation directs otherwise. See also 2 C.F.R.
§§ 200.300-309.

5.0

Indirect Cost Rate - A subrecipient that is
eligible to use the "de minimis" indirect cost rate
described in 2 C.F.R. § 200.414(f), and elects to
do so, must advise OCJG in writing of both its
eligibility and its election, and must comply with
all associated requirements in the 2 C.F.R. § 200
and Appendix VII.

6.0

Sole Source - If the project requires a noncompetitive purchase from a sole source, the
subrecipient must complete the Sole Source
Justification for Services and Equipment Form
and submit to OCJG upon application for preapproval. If the subrecipient is a state agency
and the cost meets or exceeds $150,000, the
subrecipient must also receive approval from the
Department of Management Services (DMS) (s.
287.057(5), F.S.). The Sole Source form must be
signed by the subrecipient or implementing
agency chief official or chief official designee.
Additional details on the sole source requirement
can be found at 2 C.F.R. § 200 and the DOJ
Grants Financial Guide.

7.0

Personal Services - Subrecipients may use

Records shall be made available upon request
for a period of five (5) years from the date the
audit report is issued, unless extended in writing
by the Department.
Subrecipients that expend less than $750,000 in
federal awards during a fiscal year are exempt
from the Single Audit Act audit requirements for
that fiscal year. In this case, written notification, in
the form of the “Certification of Audit Exemption”
form, shall be provided to the Department by the
Chief Financial Officer, or designee, that the
subrecipient is exempt. This notice shall be
provided to the Department no later than March 1
following the end of the fiscal year.

SECTION VI: SUBAWARD
PROCUREMENT AND COST
PRINCIPLES
1.0

Procurement Procedures - Subrecipients must
have written procedures for procurement
transactions. Procedures must conform to
applicable Federal law and the standards in 2
C.F.R. §§ 200.318-326.
This condition applies to agreements that OCJG
considers to be a procurement “contract”, and not
a second tier subaward.
The details of the advance approval requirement
to use a noncompetitive approach in a
procurement contract under this award are posed
on the OJP website at
https://ojp.gov/funding/Explore/NoncompetitivePr
ocurement.htm.
Additional information on Federal purchasing
guidelines can be found in the Guide to
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grant funds for eligible personal services
including salaries, wages, and fringe benefits,
including overtime in accordance with the DOJ
Grants Financial Guide Section 3.9 Compensation for Personal Services, consistent
with the principles set out in 2 C.F.R. § 200,
Subpart E and those permitted in the federal
program’s authorizing legislation. Subrecipient
employees should be compensated with overtime
payments for work performed in excess of the
established work week and in accordance with
the subrecipient’s written compensation and pay
plan.

must be reasonable and consistent with that paid
for similar services in the marketplace. The
Federal awarding agency and pass-through entity
must review and approve in writing all consultant
contracts prior to employment of a consultant
when the individual compensation rate exceeds
$650 (excluding travel and subsistence costs) per
eight-hour day, or $81.25 per hour. A detailed
justification must be submitted to and approved
by FDLE, who will coordinate written approval of
the Federal awarding agency, prior to
subrecipient obligation or expenditures of such
funds. Approval shall be based upon the
contract's compliance with requirements found in
the Financial Guide Section 3.6 Consultant
Rates, 28 C.F.R. § 66, and applicable state
statutes. The Department's approval of the
subrecipient agreement does not constitute
approval of individual consultant contracts or
rates. If consultants are hired through a
competitive bidding process (not sole source),
the $650 threshold does not apply.

Documentation - Charges for salaries, wages,
and fringe benefits must be supported by a
system of internal controls providing reasonable
assurance that charges are accurate, allowable,
and
properly
allocated.
Documentation
supporting charges must be incorporated into the
official records of the organization.
Charges made to the Personnel Budget Category
must reasonably reflect the total time and activity
for which the employee is compensated by the
organization and cover both federally funded and
all other activities. The records may include the
use of subsidiary records as defined in the
organization’s written policies. Where grant
subrecipients work on multiple grant programs or
cost activities, documentation must support a
reasonable allocation or distribution of costs
among specific activities or cost objectives.
8.0

Contractual Services - The subrecipient must
maintain written standards of conduct covering
conflicts of interest and governing the actions of
its employees engaged in the selection, award
and administration of contracts as described in 2
C.F.R. § 200.318, General procurement.
Requirements
for
Contractors
of
Subrecipients - The subrecipient assures the
compliance of all contractors with the applicable
provisions of Title I of the Omnibus Crime Control
and Safe Streets Act of 1968, as amended 42
U.S.C. § 3711 et seq.; the provisions of the
current
edition
of
the
DOJ
Grants
FinancialGuide(https://ojp.gov/financialguide/doj/
pdfs/DOJ_FinancialGuide.pdf);
- - - - - - - - - - - - - - - - and all other
applicable federal and state laws, orders,
circulars, or regulations. The subrecipient must
pass-through all requirements and conditions
applicable to the federal grant award/subaward to
any subcontract. The term “contractor” is used
rather than the term “vendor” and means an
entity that receives a contract as defined in 2
C.F.R. § 200.22, the nature of the contractual
relationship determines the type of agreement.
Approval
of
Consultant
Contracts
Compensation for individual consultant services
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FFATA Reporting Requirements - Subrecipients
that enter into subawards of $25,000 or more
should review the Federal Funding Accountability
and Transparency Act of 2006 (FFATA), website
for additional reporting requirements at
https://ojp.gov/funding/Explore/FFATA.htm
9.0

Travel and Training - The cost of all travel shall
be reimbursed according to the subrecipient’s
written travel policy. If the subrecipient does not
have a written travel policy, cost of all travel will
be reimbursed according to State of Florida
Travel Guidelines § 112.061, F.S. Any foreign
travel must obtain prior written approval from the
Federal awarding agency and pass-through
entity.

10.0 Expenses Related to Conferences, Meetings,
Trainings, and Other Events - Subgrant funds
requested for meetings, retreats, seminars,
symposia, events, and group training activities
and related expenses must receive written preapproval from the Federal awarding agency and
pass-through entity and comply with all
provisions in 2 C.F.R. § 200.432 and DOJ Grants
Financial Guide Section 3.10; Conference
Approval, Planning, and Reporting. Subgrant
applications requesting approval for meeting,
training, conference, or other event costs must
include a completed Conference & Events
Submission Form for approval prior to obligating
subgrant funds for these purposes.
11.0 Training and Training Materials – Any training
or training materials that has been developed or
delivered with grant funding under this award
must adhere to the OJP Training Guiding
Principles for Grantees and Subgrantees,
available at
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www.ojp.gov/funding/ojptrainingguidingprinciples.
htm.
12.0 Publications, Media and Patents Ownership of
Data and Creative Material - Ownership of
material, discoveries, inventions, and results
developed, produced, or discovered subordinate
to this agreement is governed by the terms of the
DOJ Grants Financial Guide, 28 C.F.R. §§ 66,
and 200.315.

including government wide regulations issued by
the Department of Commerce (27 C.F.R. § 401
and 2 C.F.R. § 200.315(c)).
Subrecipients must promptly and fully report to
FDLE and the Federal awarding agency if any
program produces patentable items, patent
rights, processes, or inventions, in the course of
work sponsored under this award.
13.0 Information Technology Projects

Publication or Printing of Materials Publication costs for electronic and print media,
including distribution, promotion, and general
handling are allowable. If these costs are not
identifiable with a particular direct cost objective,
it should be allocated as indirect costs.
Publication includes writing, editing, and
preparing the illustrated material (including
videos and electronic mediums).
Subrecipients must request pre-approval in
writing for page charges for professional journal
publications. All publication materials must
comply with provisions in 2 C.F.R. § 200.461 and
DOJ Grants Financial Guide, Section 3.9;
Allowable Costs – Publication.
Subrecipients must submit for review and
approval one (1) copy of any written materials to
be published, including web-based materials and
website content, to be paid under this award at
least thirty (30) days prior to the targeted
dissemination date.
All electronic and print materials paid under this
award must contain the following statements
identifying the federal award:

“This project was supported by Award No.
2018-MU-BX-0292 awarded by the
Bureau of Justice Assistance, Office of
Justice programs. The opinions, findings,
and conclusions or recommendations
expressed
in
this
publication/program/exhibition are those of
the authors and do not necessarily reflect
the views of the Department of Justice or
grant-making component.”
Any website funded in whole or in part under this
award must include the same statement on the
home page, on all major entry pages (i.e., pages
(exclusive of documents) whose primary purpose
is to navigate the user to interior content), and on
any pages from which a visitor may access or
use a web-based service, including any pages
that provide results or outputs from the service.
Patents - Subrecipients are subject to applicable
regulations governing patents and inventions,
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Criminal
Intelligence
Systems
The
subrecipient agrees that any information
technology system funded or supported by the
Office of Justice Programs funds will comply with
28 C.F.R. § 23, Criminal Intelligence Systems
Operating Policies, if the Office of Justice
Programs determines this regulation to be
applicable. Should the Office of Justice Programs
determine 28 C.F.R. § 23 to be applicable, the
Office of Justice Programs may, at its discretion,
perform audits of the system, as per 28 C.F.R. §
23.20(g). Should any violation of 28 C.F.R. § 23
occur, the subrecipient may be fined as per 42
U.S.C. § 3789g(c)-(d). The subrecipient may not
satisfy such a fine with federal funds.
The subrecipient understands and agrees that no
awarded funds may be used to maintain or
establish a computer network unless such
network blocks the viewing, downloading, and
exchanging of pornography. In doing so the
subrecipient agrees that these restrictions will not
limit the use of awarded funds necessary for any
federal, state, tribal, or local law enforcement
agency or any other entity carrying out criminal
investigations, prosecutions, or adjudication
activities.
State IT Point of Contact - The subrecipient
must ensure that the State IT Point of Contact
receives written notification regarding any
information technology project funded by this
grant during the obligation and expenditures
period. This is to facilitate communication among
local and state governmental entities regarding
various information technology projects being
conducted with these grant funds. In addition, the
subrecipient must maintain an administrative file
documenting the meeting of this requirement. For
a list of State IT Points of Contact, go to
https://it.ojp.gov/technology-contacts.
The State IT Point of Contact will ensure the
subrecipient’s project follows a statewide
comprehensive strategy for information sharing
systems that improve the functioning of the
criminal justice system, with an emphasis on
integration of all criminal justice components, law
enforcement, courts, prosecution, corrections,
and probation and parole.
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Interstate Connectivity - To avoid duplicating
existing networks or IT systems in any initiatives
funded by the Bureau of Justice Assistance for
law enforcement information sharing systems
which involve interstate connectivity between
jurisdictions, such systems shall employ, to the
extent possible, existing networks as the
communication backbone to achieve interstate
connectivity, unless the subrecipient can
demonstrate to the satisfaction of the Bureau of
Justice Assistance that this requirement would
not be cost effective or would impair the
functionality of an existing or proposed IT system.
ADP Justification - The subrecipient must
complete an Automated Data Processing (ADP)
equipment and Software and Criminal Justice
Information
and
Communication
Systems
Request for Approval form if the purchase of any
ADP equipment is to be made. This form must be
submitted upon application if applicable and preapproval must be obtained. ADP Justification
must be signed by the subrecipient or
implementing agency chief official or an individual
with formal, written signature authority for the
chief official.
14.0 Interoperable Communications Guidance Subrecipients using funds to support emergency
communications activities must comply with the
current SAFECOM Guidance for Emergency
Communication Grants, including provisions on
technical standards that ensure and enhance
interoperable
communications.
Emergency
communications activities include the purchase of
Interoperable Communications Equipment and
technologies such as voice-over-internet protocol
bridging or gateway devices, or equipment to
support the build out of wireless broadband
networks in the 700 MHz public safety band
under the Federal Communications Commission
(FCC) Waiver Order. SAFECOM guidance can
be found at
https://www.dhs.gov/publication/fundingdocuments.
Subrecipients interested in developing a public
safety broadband network in the 700 MHz band
in their jurisdictions must adhere to the technical
standards set forth in the FCC Waiver Order, or
any succeeding FCC orders, rules, or regulations
pertaining to broadband operations in the 700
MHz public safety band. The subrecipient shall
also ensure projects support the Statewide
Communication Interoperability Plan (SCIP) and
are fully coordinated with the full-time Statewide
Interoperability Coordinator (SWIC). If any future
regulatory requirement (from the FCC or other
governmental entity) results in a material
technical or financial change in the project, the
subrecipient
should
submit
associated
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documentation, and other material, as applicable,
for review by the SWIC to ensure coordination.
Subrecipients must provide a listing of all
communications equipment purchased with grant
award funding (plus the quantity purchased of
each item) to FDLE once items are procured
during any periodic programmatic progress
reports.
15.0 Global Standards Package - In order to
promote information sharing and enable
interoperability among disparate systems across
the justice and public safety community, OJP
requires the grantee to comply with DOJ's Global
Justice Information Sharing Initiative (DOJ's
Global) guidelines and recommendations for this
particular grant. Grantee shall conform to the
Global Standards Package (GSP) and all
constituent elements, where applicable, as
described at https://it.ojp.gov/gsp. Grantee shall
document planned approaches to information
sharing and describe compliance to the GSP and
appropriate privacy policy that protects shared
information, or provide detailed justification for
why an alternative approach is recommended.

SECTION VII: COMPLIANCE WITH 8
U.S.C. §§ 1373 and 1644
1.0 In regards to the program or activity funded in
whole or in part under this subaward and
throughout the period of performance for this
award, no state or local government entity,
agency or official may prohibit or in any way
restrict:
Any government entity or official from sending or
receiving information regarding citizenship or
immigration status as described in 8 U.S.C.
1373(a); or a government entity or agency from
sending, requesting or receiving, maintaining, or
exchanging information regarding immigration
status as described in either 8 U.S.C. 1373(b) or
1644. For the purposes of this subaward, any
prohibition (or restriction) that violates this
condition is an “information-communication
restriction.”
2.0 A subaward to a state or local government or a
public institution of higher education, cannot be
made unless a properly executed certification of
compliance with 8 U.S.C. 1373 and 1644, signed
by the chief legal officer of the subrecipient entity
has been received by OCJG.
Similarly,
subrecipients cannot make a further subaward to
a state or local government or a public institution
of higher education, unless it first obtains a
properly executed certification of compliance with
8 U.S.C. 1373 and 1644 signed by the chief legal
officer of the third tier subrecipient.
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purpose of permitting such agents to meet
with individuals who are (or are believed by
such agents to be) aliens and to inquire as to
such individuals’ right to be or remain in the
United States.

3.0 Funding under this award cannot be subawarded
to any subrecipient at any tier that is either a
state or unit of local government or a public
institution of higher education that is subject to
any “information-communication restriction.”

ii.

4.0 Subrecipients must notify FDLE (in writing) if it
has credible evidence that indicates that a funded
program or activity of a subrecipient at any tier
that is either a state or local government or a
public institution of higher education, may be
subject to any “information-communication
restriction.”

5.0 For STATE AGENCIES: With respect to the
program or activity that is funded by this
subaward, as of the date the subrecipient
accepts this subaward, and throughout the
remainder of the period of performance for the
awardi.

ii.

A state statute or a state rule, regulation,
policy or practice must be in place that is
designed to ensure that agents of the United
States acting under color of federal law are
given access to any state (or state
contracted) correctional facility for the
purpose of permitting such agents to meet
with individuals who are (or are believed by
such agents to be) aliens and to inquire as to
such individuals’ right to be or remain in the
United States.

A local ordinance, rule, regulation, policy or
practice (or an applicable state statute, rule,
regulation policy or practice) must be in
place that is designed to ensure that, when a
local government (or local government
contracted) correctional facility receives a
formal written request authorized by the
Immigration and Nationality Act from DHS
that seeks advance notice of the scheduled
release date and time for a particular alien,
they will honor the request and as early as
practicable, provide the request notice to
DHS.

7.0 Monitoring of compliance with the requirements
of this condition will be conducted by FDLE.
8.0 Nothing in this condition shall be understood to
authorize any subrecipient at any tier to violate
any federal law, including any applicable civil
rights or nondiscrimination law.
IMPORTANT NOTE:
Any questions about the
meaning or scope of this condition should be directed
to FDLE prior to award acceptance.

SECTION VIII: ADDITIONAL
REQUIREMENTS

A state statute, or a state rule, regulation,
policy or practice must be in place that is
designed to ensure that, when a state (or
state contracted) correctional facility receives
a formal written request authorized by the
Immigration and Nationality Act from DHS
that seeks advance notice of the scheduled
release date and time for a particular alien,
they will honor the request and as early as
practicable, provide the request notice to
DHS.

1.0

Environmental Protection Agency’s (EPA) list
of Violating Facilities - The subrecipient
assures that the facilities under its ownership,
lease or supervision which shall be utilized in the
accomplishment of the Program Purpose are not
listed on the EPA’s list of Violating Facilities and
that it will notify the Department of the receipt of
any communication from the Director of the EPA
Office of Federal Activities indicating that a facility
to be used in the project is under consideration
for listing by the EPA.

6.0 For units of LOCAL GOVERNMENT: With
respect to the program or activity that is funded
by this subaward, as of the date the
subrecipient accepts this subaward, and
throughout the remainder of the period of
performance for the award-

2.0

National Environmental Policy Act (NEPA)

i.

A local ordinance, rule, regulation, policy or
practice (or an applicable state statute, rule,
regulation policy or practice) must be in
place that is designed to ensure that agents
of the United States acting under color of
federal law are given access to any state (or
state contracted) correctional facility for the
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The subrecipient agrees to assist FDLE in
complying with the NEPA, the National Historic
Preservation Act, and other related federal
environmental impact analyses requirements in
the use of subaward funds by the subrecipient.
This applies to the following new activities
whether or not they are being specifically funded
with these subaward funds. That is, it applies as
long as the activity is being conducted by the
subrecipient or any third party and the activity
needs to be undertaken in order to use these
subaward funds. Accordingly, the subrecipient
Page 14 of 16

agrees to first determine if any of the following
activities will be funded by the grant, prior to
obligating funds for any of these purposes.

4.0

If it is determined that any of the following
activities will be funded by the grant, the recipient
agrees to contact FDLE OCJG.
1)

New construction;

2)

Any renovation or remodeling of a property
located in an environmentally or historically
sensitive area, including properties located
within a 100-year flood plain; a wetland, or
habitat for endangered species, or a property
listed on or eligible for listing on the National
Register of Historic Places;

Human Research Subjects - Subrecipient
agrees to comply with the requirements of 28
C.F.R. part 46 and all Office of Justice Programs
policies and procedures regarding the protection
of
human
research
subjects,
including
obtainment of Institutional Review Board
approval, if appropriate, and subject informed
consent.

5.0 Disclosures

3)

4)

5)

A renovation, lease, or any other proposed
use of a building or facility that will either (a)
result in a change in its basic prior use or (b)
significantly change its size;
Implementation of a new program involving
the use of chemicals other than chemicals
that are (a) purchased as an incidental
component of a funded activity and (b)
traditionally used, for example, in office,
household, recreational, or educational
environments; and
Implementation of a program relating to
clandestine methamphetamine laboratory
operations, including the identification,
seizure,
or
closure
of
clandestine
methamphetamine laboratories.

The subrecipient understands and agrees that
complying with NEPA may require the
preparation of an Environmental Assessment
and/or an Environmental Impact Statement, as
directed by the Bureau of Justice Assistance.
The subrecipient further understands and agrees
to the requirements for implementation of a
Mitigation Plan, as detailed by the Department of
Justice at
https://www.bja.gov/Funding/nepa.html,
for
programs
relating
to
methamphetamine
laboratory operations.
3.0

Conflict of Interest - The subrecipient and
implementing agency will establish safeguards to
prohibit employees from using their positions for
a purpose that constitutes or presents the
appearance of personal or organizational conflict
of interest, or personal gain. Subrecipients must
disclose in writing any potential conflict of interest
to FDLE (the non-federal pass-through entity).

National Historic Preservation Act – The Act
will assist the Department (if necessary) in
assuring compliance with section 106 of the
National Historic Preservation Act of 1966 (16
U.S.C. § 470), Ex. Order 11593 (identification
and protection of historic properties), the
Archeological and Historical Preservation Act of
1974 (16 U.S.C. § 469 a-1 et seq.), and the
National Environmental Policy Act of 1969 (42
U.S.C. § 4321).
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Violations of Criminal Law - The subrecipient
and implementing agency must disclose all
violations of state or federal criminal law involving
fraud, bribery or gratuity violations potentially
affecting the sub award.
6.0

Uniform Relocation Assistance and Real
Property Acquisitions Act - The subgrant
recipient will comply with the requirements of the
Uniform Relocation Assistance and Real Property
Acquisitions Act of 1970 (42 U.S.C. § 4601 et
seq.), which govern the treatment of persons
displaced as a result of federal and federallyassisted programs.

7.0

Limitations on Government Employees
Financed by Federal Assistance - The
subrecipient will comply with requirements of 5
U.S.C. §§ 1501-08 and §§ 7324-28, which limit
certain political activities of State or local
government
employees
whose
principal
employment is in connection with an activity
financed in whole or in part by federal assistance.

8.0

Funds to Association of Community
Organizations for Reform Now (ACORN)
Unallowable - Subrecipient understands and
agrees that it cannot use any federal funds, either
directly or indirectly, in support of any contract or
subaward to either the Association of Community
Organizations for Reform Now (ACORN) or its
subsidiaries, without the express prior written
approval of OJP.

9.0

Text Messaging While Driving - Pursuant to
Executive Order 13513, "Federal Leadership on
Reducing Text Messaging While Driving," 74
Fed. Reg. 51225 (October 1, 2009), and
§316.305, F.S., the subrecipient is encouraged to
adopt and enforce policies banning employees
from text messaging while driving any vehicle
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during the course of performing work funded by
this subaward and to establish workplace safety
policies and conduct education, awareness, and
other outreach to decrease crashes caused by
distracted drivers.

the recipient and subrecipient obligations related
to prohibited conduct related to trafficking in
persons are incorporated by reference and
posted at
https://ojp.gov/funding/Explore/ProhibitedConduct
-Trafficking.htm

10.0 DNA Testing of Evidentiary Materials and
Upload of DNA Profiles to a Database - If
PREA program funds will be used for DNA
testing of evidentiary materials, any resulting
eligible DNA profiles must be uploaded to the
Combined DNA Index System (CODIS), by a
government DNA lab with access to CODIS. No
profiles generated with JAG funding may be
entered into any other non-governmental DNA
database without prior express written approval
from BJA. For more information, refer to the NIJ
FY 2012 DNA Backlog Reduction Program,
available at
https://www.ncjrs.gov/pdffiles1/nij/sl001062.pdf.
In addition, funds may not be used for purchase
of DNA equipment and supplies when the
resulting DNA profiles from such technology are
not accepted for entry into CODIS (the National
DNA Database operated by the FBI).
11.0 Environmental Requirements and Energy For subawards in excess of $100,000, the
subrecipient must comply with all applicable
standards, orders, or requirements issued under
section 306 of the Clean Air Act (42 U.S.C.
1857(h)), section 508 of the Clean Water Act (33
U.S.C. 1368), Executive Order 11738, and
Environmental Protection Agency regulations (40
CFR part 15). The subrecipient must comply with
mandatory standards and policies relating to
energy efficiency which are contained in the state
energy conservation plan issued in compliance
with the Energy Policy and Conservation Act
(Pub. L. 94-163, 89 Stat. 871), if any.
12.0 Other Federal Funds - The subrecipient agrees
that if it currently has an open award of federal
funds or if it receives an award of federal funds
other than this award, and those awards have
been, are being, or are to be used, in whole or in
part, for one or more of the identical cost items
for which funds are being provided under this
award, the subrecipient will promptly notify, in
writing the grant manager for this award, and, if
so requested by OCJG seek a budget
modification or change of project scope grant
adjustment notice (GAN) to eliminate any
inappropriate duplication of funding.
13.0 Trafficking in Persons - The subrecipient must
comply with applicable requirements pertaining to
prohibited conduct relating to the trafficking of
persons, whether on the part of recipients,
subrecipients
or
individuals
defined
as
“employees” of the subrecipient. The details of
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MillE!nium

Prru..ct5 Inc
621 Monte Cristo Blvd
St. Petersburg, FL 33715

•

CAGE # 3DNW8

DUNS # 102694671

·Advantage!'

Website:
Email:
Toll Free #:
Fax:

https://milleniumproducts.net
info@milleniumproducts.net
888-901-7430
801-469-7778

Federal ID # 86-1159194

GS-07F-0231N: Air Compressors, Generators Light
Towers, Fuel Tanks & Trailers

GSA Quote
Date:
Millenium Quote #:
Millenium Rep:

3/12/2020
Q2020-191
LH

GS-07F-5791R: Traffic Safety Equipment
GS-07F-0031W: Surveillance Equipment

GSA Purchase Orders must indicate the GSA contract number in order to receive pricing on this quote. Orders received not indicating a GSA
contract number can be accepted at open market pricing only.

To: Lake Wales Police Dept

Ship To:

Contract & Terms: GS-07F-0031W - N...

Quotes valid for 30 days unless otherwise indicated

Qty:

Item/Model #:

1

VSS-MRC2

2

VSS-CL1

1

VSS-SL

1
1
1

VSS-TR
VSS-FL
Shipping to Customer

Item Description:
Vigilant ALPR:Two Camera Mobile LPR Kit
Mobile LPR 2-Camera System w/ Integrated Processor (Expandable to
4 Cams)
Hardware:
• Qty=2 Combination IR / Color LPR Camera - 35mm and 50mm lens
pkg
• Cameras w/ integrated solid state DSPs (No moving parts)
• Wiring harness w/ ignition control (Direct to Battery)
o Single point power connection
• Field installed GPS receiver for MDC (USB Connect)
Software:
• CarDetector Mobile LPR software application for MDC unit
o LPR vehicle license plate scanning / real time alerting
• o Full suite of LPR tools including video tool set
Vigilant ALPR:Vigilant CLK Fees:CLK Tier 1
Vigilant LPR Basic Service Package for Hosted/Managed LPR
Deployments
• Managed/hosted server account services by Vigilant
Includes access to all LEARN and CarDetector software updates
• Requires new/existing Enterprise Service Agreement (ESA)
• Priced for 1 Cameras per year
Vigilant ALPR:Vigilant Services:SSU&C of Field Equipment Vigilant
System Start Up & Commissioning of 'In Field' LPR system
• Vigilant certified technician to visit customer site
• Includes system start up, configuration and commissioning of LPR
system
• Applies to 1 Mobile System or 1 Fixed Camera
End User Training-LPR
Vigilant ALPR:Vigilant Installation Services
Standard Delivery

We are happy to be of service. Let us know how we may be of service to you.
Sincerely,

Unit Rate:

Total GSA Price:

9,575.00

9,575.00

525.00

1,050.00

875.00

875.00

1,500.00
750.00
250.00

1,500.00
750.00
250.00

Total:
Purchase/Credit Card Fee: Add 2.9%

Lori Hipskind, Email: lori@milleniumproducts.net
Service Disabled Veteran Owned Small Business (SDVOSB)
Since 1999 Powerful Solutions Proven Results
.
.
Generators • Portable Light Towers • Traffic Safety equipment • Surveillance Equipment • Fuel Trailers • Air Compressors
License Plate Reader/ALPR Systems • Portable Perimeter Security Fence Systems • Portable Walk-Through Metal Detectors
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MillE!nium

Prru..ct5 Inc
621 Monte Cristo Blvd
St. Petersburg, FL 33715

•

CAGE # 3DNW8

DUNS # 102694671

·Advantage!'

Website:
Email:
Toll Free #:
Fax:

https://milleniumproducts.net
info@milleniumproducts.net
888-901-7430
801-469-7778

Federal ID # 86-1159194

GS-07F-0231N: Air Compressors, Generators Light
Towers, Fuel Tanks & Trailers

GSA Quote
Date:
Millenium Quote #:
Millenium Rep:

3/12/2020
Q2020-191
LH

GS-07F-5791R: Traffic Safety Equipment
GS-07F-0031W: Surveillance Equipment

GSA Purchase Orders must indicate the GSA contract number in order to receive pricing on this quote. Orders received not indicating a GSA
contract number can be accepted at open market pricing only.

To: Lake Wales Police Dept

Ship To:

Contract & Terms: GS-07F-0031W - N...

Quotes valid for 30 days unless otherwise indicated

Qty:
1

Item/Model #:
VSS-OTL

Item Description:
Vigilant Start Up & Configuration of Hosted/Managed LEARN Server
Account
Vigilant Hosted/Managed Centralized LPR server via LEARN
• New client account setup via national LPR server
• Required for all hosted/managed LEARN client accounts

Unit Rate:
650.00

Total GSA Price:
650.00

***Special Discounts***

We are happy to be of service. Let us know how we may be of service to you.
Sincerely,

Total:

$14,650.00

Purchase/Credit Card Fee: Add 2.9%

Lori Hipskind, Email: lori@milleniumproducts.net
Service Disabled Veteran Owned Small Business (SDVOSB)
Since 1999 Powerful Solutions Proven Results
.
.
Generators • Portable Light Towers • Traffic Safety equipment • Surveillance Equipment • Fuel Trailers • Air Compressors
License Plate Reader/ALPR Systems • Portable Perimeter Security Fence Systems • Portable Walk-Through Metal Detectors
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STATEMENT OF FISCAL IMPACT
U.S. Department of Justice
Florida Department of Law Enforcement
Justice Assistance Grant
2020-JAGC-POLK-7-Y5-082
(Federal Fund – Lake Wales Automatic License Plate Recognition (ALPR) System Program)
PREPARED BY
CITY OF LAKE WALES
FINANCE DEPARTMENT
Nature of Statement and Information Disclosed
This is a statement of fiscal impact for the grant performed as required by and in accordance with Section 2-802,
Article VIII of the City of Lake Wales Code of Ordinances. It is a statement solely for the purpose of analyzing
and reporting the fiscal impact on the City of either applying or not applying for this grant, using certain
assumptions as indicated herein. No attempt is made to evaluate the Grant Application for suitability to City
objectives.
In order to provide an unqualified statement of fiscal impact that can be certified as reasonably full and complete
by the Finance Department, certain information must be provided permitting Finance Department personnel to
produce a full and complete determination as to all anticipated fiscal impacts. This impact statement was
produced using:
•
•

Grant Application
Agenda Memo

This impact statement represents, in our unqualified opinion, a valid estimate of known present or future impacts
anticipated to result from the acceptance of the aforementioned grant.
In some cases, the nature of a fiscal impact is described rather than stated using specific dollar amounts or
figures. This is done in order to provide information on the nature of the expected fiscal impact where there
simply is not enough information to quantify the impact, or whether the exact amount of the impact depends on
the exact type of future events or conditions.
General Assumptions
A fiscal impact statement constitutes a forward-looking statement on the acceptance of grant funds and the
proper execution of all requirements as set forth in any grant application, agreement, covenants attached to real
or tangible property, or other duly enforceable stipulations. In order to produce such a statement, assumptions
about future events and conditions must be made.
In any case where a reasonable expectation of a future condition or event has been disclosed or is already known
to Finance Department personnel, that information has been used as an Assumption in the fiscal impact
statement. Expectations not known or not considered reasonably expected to occur have been excluded from the
fiscal impact statement. If an event or condition may occur which would have a material and direct fiscal
impact, but is not reasonably expected to occur, it is disclosed in the fiscal impact statement.
General Assumptions are made in this fiscal impact statement that the City Staff executing the grant program
already possess the required knowledge and expertise to expertly perform all of the requirements of the grant,
and that the information provided to prepare this impact statement is true and correct. It is also assumed that no
outside events will create a positive or negative influence on the grant program, and that there will be no changes
in the legal, operational, or economic environment in which the grant program, and the City as whole, operates,
except as disclosed herein.
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Current Fiscal Impact
Impacts on Revenue
The grant application amount is for $14,000.00
Impacts on Expenditures
Estimated capital and operating costs relating to the Automatic License Plate Recognition system:
$14,000.00
Any costs overruns would be borne entirely by the General Fund.
Future Fiscal Impacts
Impacts on Revenue
No net future revenue impact is expected from accepting the grant.
Impacts on Expenditures
The costs of repairs and maintenance after warranty expiration would continue in future years. Any cost overruns
or decisions to replace equipment would be borne entirely by the General Fund; however, the equipment could
be scaled in scope to fit within possible future funding constraints.
Other Future Commitments
The City would be able to scale in scope future equipment based on funding constraints.
Disclosures of Possible Material Future Events
N/A
Certification
We hereby certify that this fiscal impact statement is, to the best of our knowledge, a valid estimate of known
present or future impacts anticipated to result from the application and acceptance of the aforementioned grant.
Approved By:

________________________________________________
Jacqueline Curtis
Accountant III
City of Lake Wales

Notice: This is not a certified fiscal impact statement. This summary was produces from a certified fiscal impact statement. Review the
certified fiscal impact statement for specific details, assumptions, and additional information.

MEMORANDUM
DATE:

March 17, 2020

TO:

Honorable Mayor and City Commission

VIA:

Kenneth Fields, City Manager

FROM:

James Slaton, Deputy City Manager
Andrew Buckner, Support Services Manager

REGARDING: Ordinance 2020-05, Amendments to Purchasing Ordinance 2019-07,
Chapter 2, Administration – 2nd Reading and Public Hearing
SYNOPSIS:

The City Commission will consider approving the proposed amendments to the current
Purchasing Ordinance.

RECOMMENDATION
It is recommended that the City Commission approve Ordinance 2020-05 after second reading.
BACKGROUND
Ordinance 2020-05 amends our current Purchasing Ordinance, 2019-07. The proposed amendments
update language in the City’s existing ordinance through:
1. Exempting the procurement of goods and services from competitive bid requirements through
competitively bid cooperative purchasing agreements. Cooperative purchasing agreements allow
agencies to capitalize on cost savings through economies of scale; both locally and nationally.
These agreements also allow government agencies to obtain goods and services through vendors
previously vetted through the competitive bidding process; effectively saving time and money while
expediting the procurement process.
2. Increasing the simple acquisition threshold from $500 to $1000. As per purchasing ordinance,
simple acquisitions are exempt from informal competitive bidding and require department head
approval. Staff conducted a survey of simple acquisition thresholds throughout our neighboring
agencies and the results were:
•
•
•
•
•

City of Bartow: not to exceed $499.99
City of Lakeland: not to exceed $1,500
City of Winter Haven: not to exceed $4999.99
City of Haines City: not to exceed $5,000
City of Auburndale: not to exceed $1,000

Based on the data, staff is confident that raising the simplified acquisition threshold from $500 to
$1000 is in line with the average threshold of our neighboring agencies. The amendment would
also increase efficiency in workflow, acquisition and overall productivity for our City’s
departments.
3. Amending the threshold language pertaining to procurement of professional services through the
“Consultants’ Competitive Negotiation Act” (CCNA) so that City ordinance will match thresholds
stipulated by state statute.

OTHER OPTIONS
The City Commission may choose not to adopt Ordinance 2020-05.
FISCAL IMPACT
No fiscal impact is associated with adoption of Ordinance 2020-05.
ATTACHMENTS
Ordinance 2020-05

ORDINANCE 2020-05
AN ORDINANCE AMENDING CHAPTER 2, ADMINISTRATION, LAKE WALES
CODE OF ORDINANCES, AMENDING RULES AND PROCEDURES FOR THE
PROCUREMENT OF COMMODITIES OR CONTRACTUAL SERVICES UTILIZING
COOPERATIVE PURCHASING CONTRACTS; ESTABLISHING AN INCREASED
SIMPLE ACQUISITION THRESHOLD FOR PURCHASES NOT EXCEEDING THE
THRESHOLD AMOUNT FOR CATEGORY TWO; REVISING THE LANGUAGE
REGARDING THE PROCUREMENT OF PROFESSIONAL SERVICES TO COMPLY
WITH THE APPLICABLE PROVISIONS OF FLORIDA STATUTES; PROVIDING
FOR AN EFFECTIVE DATE.

BE IT ENACTED, by the City Commission of the City of Lake Wales, Polk County, Florida,

SECTION 1. Chapter 2, Article IV, Division 2, Sections 2-403, 2-404 and 2-417, Lake Wales
Code of Ordinances, is hereby amended to read as follows:

§ 2-403. Procurement under the provisions of the state, and U.S. General
Services Administration (GSA) and competitively bid cooperative purchasing
contracts.
(a) Pursuant to F.S. ch. 287, the state division of purchasing of the department of management
services plans and coordinates purchases in volume and negotiates and executes purchasing
agreements and contracts for commodities and contractual services under which municipalities
may make purchases.
(b) The U.S. General Services Administration plans and coordinates purchases in volume, and,
negotiates and executes purchasing agreements and contracts for commodities and contractual
services under which municipalities may make purchases.
(c) Cooperative purchasing programs plan and coordinate purchasing in volume, negotiate and
enter into competitively bid purchasing agreements and contracts for commodities and
contractual services under which municipalities may make purchases.
(d) Purchases by city agencies under the provisions of the state, or GSA or competitively bid
cooperative purchasing contracts are exempt from the competitive sealed bid requirements
otherwise applying to purchases.

§ 2-404. Procurement under contracts bid by other agencies.

(a) In order to procure commodities and contractual services at the most economically
advantageous cost to the public, it is sometimes desirable to "piggy back" or consolidate the
purchasing power of the city with that of other agencies in the state.
(b) Purchases by city agencies under contracts competitively bid by any county, municipality,
school board, school district or other agency or entity constituted for governmental purposes in
the state are exempt from the competitive sealed bid requirements otherwise applying to
purchases. Documentation of such competitive bidding by other agencies or entities shall be
included in the official records of the city.

§ 2-417. Commodities or contractual services not exceeding the threshold
amount for Category Two (thirty five thousand dollars ($35,000.00)).
(a) Informal bidding. Informal competitive bidding will be required for the purchase of
commodities and contractual services when the cost exceeds --------one thousand -~five
-_-_-_-_-_hundred
-_-_-_-_-_-_-_-_dollars ($1,000.00) ($500.00). A minimum of three (3) bids will be required as follows:
(1) Verbal bids may be accepted for commodities or services which do not exceed two
thousand five hundred dollars ($2,500.00).
(2) Written bids will be required for purchases in excess of two thousand five hundred dollars
($2,500.00).
(b) Award of bid. Awards shall be made to the qualified bidder with the lowest responsive bid.
Preference shall be given to a local vendor when the bid is not more than five (5) percent
higher than the low bid.
(c) Documentation. All purchases will be documented and authorized on standard forms or
vouchers provided by the finance department. The issuance of a purchase order will be required
prior to the purchase of commodities when cost exceeds one thousand five hundred dollars
($1,000.00) ($500.00).
(d) Authorization. Authorization for a purchase will be obtained prior to making the purchase as
follows:
(1) Department heads or their designees may authorize purchases which do not exceed
one thousand five hundred dollars ($1,000.00) ($500.00).
(2) The city manager or their designee must authorize all purchases which exceed one
thousand ~
($1,000.00) :($500.00)
------five
-_-_-_-_-_hundred
-_-_-_-_-_-_-_-_- dollars ------:::::::::::;; before the purchase is made.
(3) The city commission must authorize all purchases which exceed the threshold
amount in Category One (twenty thousand dollars ($20,000.00)) and all purchases
made from unbudgeted fund balances.

(e) Procurement card purchases. The city shall only be financially responsible for procurement
card transactions for which the city commission has approved the procurement card vendor to
provide such services for the city.
(1) The city manager and/or finance director shall be the authorized agent(s) for obtaining
procurement cards from a city commission approved procurement card contract vendor.
(2) All procurement card purchases must follow the rules and procedures defined in the city
commission approved purchasing card policy manual.
(3) The city may use procurement cards for the purchase of commodities or contractual
services under the following conditions:
a. When the cost of commodities or contractual services does not exceed one thousand five
hundred dollars ------($1,000.00) ;::::::::::::
($500.00).
:;:
b. When the cost of travel expenses does not exceed one thousand five hundred dollars
($1,500.00).
c. When the cost of commodities or contractual service exceeds one thousand five hundred
dollars ($1,000) ($500.00) or when the cost of travel expenses exceed one thousand five
hundred dollars ($1,500.00), with prior written authorization of the city manager.
(f) Exceptional purchases. When the purchase price of commodities or contractual services does
not exceed the threshold amount for Category Two (thirty five thousand dollars ($35,000.00)),
purchases may be excepted from the requirement of informal competitive bidding if the following
conditions exist:
(1) Emergency conditions. Purchases may be excepted from informal competitive bidding if
the city manager determines that an immediate danger to the public health, safety or welfare
or other substantial loss to the public requires emergency action.
a. Emergency procurement shall be made with such competition as is practicable under the
circumstances.
b. A statement explaining the need for emergency procurement shall be furnished to the
finance director with the voucher authorizing payment.
(2) Single source. Commodities or contractual services available only from a single source may
be excepted from the bid requirements if it is determined that such commodities and services
are available only from a single source and such determination is documented in writing.
a. No sole source purchase shall be made without the prior authorization of the city manager.
b. A copy of the written determination of single source availability shall be furnished to the
finance director with the voucher authorizing payment.

(3) Consolidated purchasing. In accordance with section 2-403 or section 2-404, procurement
of commodities and contractual services may be excepted from the informal competitive bid
requirements of this section if the city is "piggy-backing" or consolidating its procurement with
that of another agency or entity constituted for governmental purposes; provided that the
commodities or contractual services to be procured have been subjected to competitive bidding
by said other agency or entity and documentation of such competitive bidding is included in the
official records of the city.
(g) Encumbrance. No purchase shall be made until sufficient funds are encumbered by the
finance department. The finance department shall not process an encumbrance when the
remaining balance of budgeted funds in the applicable expenditure account is insufficient to
make the purchase.
(h) Administrative procedures. All agencies making purchases will comply with administrative
procedures developed by the finance department.

SECTION 2. Chapter 2, Article IV, Division 3, Sections 2-423 and 2-424, Lake Wales Code of
Ordinances, is hereby amended to read as follows:

§ 2-423. Applicability.
In accordance with the requirements of the "Consultants' Competitive Negotiation
Act," F.S. § 287.055, all procurement of professional services as defined in section
2-424, will comply with the provisions of this division when professional services are
required for a project and the basic construction cost is estimated to exceed the
threshold amount provided in F.S. § 287.055 (3)(a)1. for Category Five (three
hundred twenty-five thousand dollars ($325,000.00)) or for a planning or study
activity and the fee for professional services is estimated to exceed the threshold
amount provided in F.S. § 287.055 (3)(a)1. for Category Two (thirty- five thousand
dollars ($35,000.00)), except in cases of valid public emergencies so certified by the
city manager.

§ 2-424. Definitions.
The following words, terms and phrases, when used in this division, shall have the meaning
ascribed to them in this section:
Compensation. The total amount paid for professional services.

Continuing contract. A contract for professional services entered into in accordance with all the
provisions of this division between the city and a firm whereby the firm provides professional
services to the city for projects in which construction costs do not exceed the amount provided in
F.S. § 287.055 (2)(g) one million dollars ($1,000,000.00) for study activity when the fee for such
service does not exceed the amount provided in F.S. § 287.055 (2)(g) sixty-five thousand dollars
($65,000.00) or for work of a specified nature as outlined in the contract required by the city, with
no time limitation except that the contract shall provide a termination clause.
Firm. Any individual, firm, partnership, corporation, association, or other legal entity
permitted by law to practice architecture, engineering, or land surveying in the state.
Professional services. Those services within the scope of the practice of architecture, professional
engineering, landscape architecture, or registered land surveying, as defined by the laws of the
state or those performed by any architect, professional engineer, landscape architect, or registered
land surveyor in connection with his professional employment or practice.
Project. That fixed capital outlay study or planning activity described in the public notice pursuant
to section 2-425. A project may include a grouping of minor construction, rehabilitation or
renovation activities or a grouping of substantially similar construction, rehabilitation or renovation
activities.

CERTIFIED AS TO ADOPTION this_________day of ___________________, 2020.

___________________________________________
Mayor/Commissioner

ATTEST

______________________________
City Clerk

MEMORANDUM

February 26, 2020
TO:

Honorable Mayor and City Commission

VIA:

Kenneth Fields, City Manager

FROM:

Sarah B. Kirkland, Utilities Director

SUBJECT:

Ordinance 2020-09: Updating the current Fats, Oils, and Grease (FOG) Ordinance
2nd Reading and Public Hearing

SYNOPSIS: Staff recommends the commission approve Ordinance 2020-09 authorizing the update of
the City’s current FOG program ordinance. The changes gives the ability for the
smaller waste generators , t o p u m p t h e i r F O G d e v i c e s t h e m s e l v e s w i t h
some other stipulations.
STAFF RECOMMENDATION
It is recommended that the City Commission take the following action:
1. Adopt Ordinance 2020-09, Updating the City’s Fats, Oils, and Grease Ordinance section
21-52 in the City’s Code of Ordinances after 2nd Reading and Public Hearing.
BACKGROUND
In 2013, the City Commission approved the first FOG ordinance to be established by the Utilities
Department. It becomes necessary from time to time to review and update these ordinances which sets
the guidelines and procedures for ensuring the city is adhering to the current state and federal
regulations. These changes allow for new technical updates and allows staff to make adjustments as
necessary. New requirements by regulatory agencies have a strong influence as to how often changes are
required.
The changes being to Section 21-52 at this time are represented by highlighting and strike through. The
highlighted areas represent content that is being added on the Section 21-52 and the strike through is
representative of what is being deleted. The summation of changes being made at this time is to allow for
the smaller waste generators, to have the ability to pump there grease traps themselves, with the provision
that the grease trap be completely pumped at least once a year by a licensed special waste hauler. The
smaller waste generators will still have their schedule pumping determined by the FOG Administrator.
Nothing would change in determining the frequency, they now would have the option to pump it
themselves if they meet the standard to fall under that scheduling. Staff recommends the Commission take
the following action; approve Ordinance 2020-09, updating section 21-52: Fats, Oils and Grease, an ordinance
of the City of Lake Wales, Polk County, Florida amending Lake Wales Code of Ordinances Chapter 21n
Utilities, amending the Fats, Oils, and Grease Ordinance ; providing for an effective date.
OTHER OPTION
Choose not to approve theses updates to the FOG program, thus not allowing for the FOG
Administrator to allow for smaller waste generators to have the option of pumping their own grease

traps if they are under a certain size.
FISCAL IMPACT
None. These changes set out what is required of the FOG hauler and procedures for turning in
documentation.

ATTACHMENTS
Ordinance 2020-09

ORDINANCE 2020-09

AN ORDINANCE OF THE CITY OF LAKE WALES, POLK COUNTY, FLORIDA, AMENDING LAKE
WALES CODE OF ORDINANCES CHAPTER 21 UTILITIES, AMENDING THE FAT’S, OIL’S AND
GREASE ORDINANCE; PROVIDING FOR SEVERABILITY; PROVIDING FOR AN EFFECTIVE DATE.
BE IT ENACTED by the City Commission of the City of Lake Wales, Polk County, Florida:

SECTION 1. Chapter 21, UTILITIES, Lake Wales Code of Ordinances is amended as shown in the highlighted areas
below (strike throughs are deletions; underlines are additions):

§ 21-52. Interceptors required.
Grease interceptors are not required for every residence. However, one (1) or more grease interceptors are required
where grease waste is produced in quantities that could otherwise cause line stoppage or hinder sewage disposal.
(1) Fat, oil and grease (F.O.G.) interceptors required. Users who operate restaurants, cafes, lunch counters, takeouts, cafeterias, bars, clubs, or hotel, hospital, factory or school kitchens or other establishments that serve or
prepare food where F.O.G. may be introduced to the sewer system shall have a F.O.G. interceptor.
Take-out food establishments or other establishments that prepare food but do not cook in oil or grease and
who serve food only in disposable containers may utilize alternative interceptors as approved by the public
works director or his/her designee, provided their discharges will not violate any discharge prohibitions of this
section. F.O.G. interceptors may also be required in non-cooking or cold dairy and frozen foodstuff
establishments when they are deemed necessary by the public works director or his/her designee.
Establishments that do not generate sufficient flow to warrant a grease interceptor shall be authorized, at the
discretion of the public works director or his/her designee, to install an alternative grease prevention measure.
(2) Oil and sand interceptors required. Users who operate automatic and coin operated laundries, car washes,
filling stations, commercial garages or similar businesses having any type of washing facilities or grease racks and
any other users producing grit, sand, oils or other materials in levels prohibited by 62-302 Florida Administrative
Code Rule, (grease and oils one hundred (100) mg/L) which may have the potential of causing partial or complete
obstruction of the building sewer or other areas in the sewer system shall install interceptors approved by the
public works director or his/her designee.
(3) Location of interceptors. Where a grease interceptor is required, kitchen wastewater shall first pass through the
interceptor and then be discharged into the sewer system. All interceptors shall be located outside the building in
such a manner that personnel from city utilities division can inspect the interceptors at any time.
(4) Size of interceptors. All interceptors shall be sized to ensure that the city's sewer system is protected from
excessive F.O.G., sand and oil which may cause clogging or damage and that the user is capable of meeting all
discharge requirements. F.O.G. interceptors shall be based on chapter 10 of the Florida Building Code, as
amended. Sizing of grease interceptors shall be based on the equations as set forth below. The minimum volume
of any grease interceptor shall be seven hundred and fifty (750) gallons and the maximum volume of a single
grease interceptor is greater than one thousand two hundred and fifty (1,250) gallons, installation of grease
receptors in series is required.

Restaurants: (S) × (GS) × (HR/12) × (LP) = effective capacity of grease interceptor in gallons, where:
S = number of seats in the dining area.
GS = gallons of wastewater per seat (use twenty-five (25) gallons for ordinary restaurant, use ten (10)
gallons for single service ordinance restaurants).
HR = number of hours' establishment is open.
LP = loading factor: use one and a quarter (1.25) for interstate highways, one (1.00) for freeways, one (1.00) for
recreational areas, 0.80 for main highways, and 0.50 for other highways.
Other type establishments with commercial kitchens: (M) × (GM) × (LF) = effective capacity of grease
interceptor in gallons, where:
M = meals prepared per day.
GM = gallons of water used per meal (use five (5) gallons).
LF = loading factor (use 1.00 with dishwashing and 0.50 without dishwashing).
(5) Sampling port. A sampling port shall be installed in an approved location to allow sampling by the utility and
the user. The sample port shall be located between the interceptor and the discharge point to the sewer system.
(6) Access manholes. An access manhole must have a minimum diameter of twenty-four (24) inches and shall be
provided over each chamber and sanitary tee. The access manholes shall extend at least to the finished grade
and be designed and maintained to prevent water inflow or infiltration. The manholes shall have readily removable
covers to facilitate inspection and cleaning.
(7) Plans required. The following must be submitted to the city utilities division for review and approval prior to
installation of an interceptor:
a. Site plans showing the location of the interceptor, lines, clean out or manhole and sample port;
b. Details of the interceptor, lines, clean out or manhole and sample port; and
c. Formula and calculation used to determine the interceptor capacity.
Note: No non-grease-laden sources are allowed to be connected to sewer lines intended for grease, oil and
sand separators.
(8) Existing interceptors. All interceptors currently in use or in existence at the time of this division will be
considered sized sufficiently provided they meet all discharge requirements as stated in this division. All new
interceptors or interceptors to replace or upgrade existing interceptors will be required to meet all criteria stated in
this division. Existing interceptors that are currently undersized (less than seven hundred and fifty (750) gallons)
may be required to pump out more frequently than ninety (90) days. These establishments will be required to
comply within five (5) years of the effective date of this division.
(9) Inspections. The director of the city utilities department or his or her designee shall have the authority to
inspect at a reasonable time (nominally within six (6) months unless circumstances dictate more frequent
inspections are required), those food service, food processing, or other commercial establishments which may
produce grease and which are connected to a city sewer system to ensure that said establishments have installed
and are properly maintaining an adequate grease interceptor on all waste lines. When upon inspection the

interceptor, the total depth of the floating grease layer plus the settle-able solids layer cannot exceed 25% of the
total liquid depth of the interceptor or the establishment exceeds discharge compliance levels, the utilities director
or his/her designee can require a grease pump out. Upon completion of an on-site inspection or analytical results
of sampling indicate a violation of this subsection, the public works director or his/her designee may issue a
"notice of violation" to the user or representative to document any discrepancies, noncompliance, special
instructions or other guidance identified during the on-site inspection. Fines may be levied for failing to respond in
a timely manner to a notice of violation or order for corrective action. Fines may be issued and not exceed five
hundred dollars ($500.00)/day/violation.
When upon inspection, the total depth of the floating grease layer plus the settle-able solids layer cannot
exceed 25% of the total liquid depth of the interceptor or the establishment exceeds discharge compliance
levels, the director can require a grease pump out. Upon completion of an on-site inspection or analytical
results of sampling indicate a violation of this subsection, the director may issue a "notice of violation" to the
user or representative to document any discrepancies, noncompliance, special instructions or other guidance
identified during the on-site inspection.
(10) Maintenance.
a. All records pertaining to the maintenance of an interceptor shall be retained by the user for a period of not
less than three (3) years and available to city utilities department upon request.
b. Every F.O.G. interceptor shall be cleaned every ninety (90) days or sooner, if needed. An exemption may be
granted to the ninety (90) day minimum requirement if the user can establish that such maintenance schedule is
not necessary.
Additional Maintenance Requirements
a. All users shall maintain any Fats, Oils, and Grease (FOG) recovery system so that the discharges
there from are in compliance with all applicable laws, rules, and regulations.
b. All non-automobile services facility FOG traps, and all other non-automobile service facility FOG
recovery systems, shall have all floating material removed per a schedule determined by the Director
or his/her representative. All non-automobile service facility FOG traps, and all other non-automobile
service facility FOG recovery systems, shall be completely pumped out annually or when the
contents thereof exceed the 25% Rule. All automobile service facility FOG traps, and all other
automobile service facility FOG recovery systems shall be completely pumped out annual or when
the contents thereof exceed the 25% Rule. Routine maintenance, annual maintenance and
maintenance due to exceeding the 25% Rule shall include the complete recovery of all contents,
including floating materials, wastewater and bottom sludge and solids. The frequency of
maintenance may be increased to comply with the applicable daily maximum discharge limit(s), the
manufacturer’s recommendation of the 25% rule. The frequency shall be as often as necessary to
prevent overflows of FOG from entering the Utility’s wastewater collection system.
c. The Pump-and-Return Method of decanting or discharging of removed waste or wastewater back
into the FOG recovery system is prohibited.
d. Removal of floating material from a FOG trap less than or equal to 50 gallons may be performed
by the owner of the FOG production facility, provided said floating material is properly disposed of in
accordance with all applicable laws and the following procedure. Any removal and hauling of FOG

as a result of the complete pumping of a FOG trap and all other FOG recovery systems, shall be
performed by a professional liquid hauler.
1.

FOG device maintenance must be performed on a schedule determined by a
number of factors. Contact the administrator of the FOG program for the required
frequency.
2. Small generators with traps with “less than” <50 gallons may have floatables
removed by the owner. However, 100% professional cleaning is required by a
licensed special waste hauler annually at a minimum in those instances.
3. Manifest must be entered by “self-cleaners” and contractors on FOGBMP website
within 5 days of service being performed.
4. Self-cleaning customers and licensed special waste haulers can register online
through FOGBMP.com at no cost.

-

Any removal and hauling of FOG as a result of the complete pumping of a FOG trap and all other
FOG recovery systems, shall be performed by a professional liquid hauler.

e. If any FOG recovery system discharge wastes fail to meet the applicable daily maximum limit(s) the
Director or his/her representative is authorized to require that the user to repair, replace or upgrade
its FOG recovery system, at the sole expense of the user.
f. No user may place an additive of any type in the FOG trap or FOG recovery system without the
prior written approval of the Director.

I

(11) Maintenance Records. Each user, at each FOG producing facility, shall maintain an accurate and complete
record of all cleaning(s) or maintenance of its FOG producing facility’s FOG recovery system, and shall file
electronic copies of same with the Utilities Department per current procedures. Submissions will be made either
weekly, monthly, quarterly, semi-annually, or annually, based on the service schedule. The following records
shall be kept on-site at the FOG producing facility for a minimum two (2) year period.
a. Haulers. The hauler shall provide the FOG producing facility manager, at the time of service, a
manifest conforming to all Federal and State statutes and regulations, and provisions of this Code.

b. Manifest(s). The removal of FOG recovery system contents shall be recorded on a manifest that
identifies the pumping, hauling and disposing of the wastes, and whether collected from an interior or an
exterior FOG recovery system.

c. Manifest Information. Each manifest shall contain the following information as may be required by
State Statute:
i. User information, including name, address, the volume pumper from each FOG recovery system,
and date and time of the pumping;
ii. Hauler information, including company name, address, state license/permit number and
disposal/receiving facility location information; and
iii. Receiving facility information, including the facility name and address, date and time of receiving,
and EPD number.
iv. A certification that the FOG trap or FOG recovery system was in working order.
v. A certification that the maintenance requirements, as set forth in subsection (D)(3) above, are

being complied with by the user relative to the FOG trap or FOG recovery system.
d. Manifest/Maintenance Log. The owner(s) of each FOG producing facility shall maintain, and keep
available on the premises, a continuous log of manifests, FOG maintenance reports (and other similar
record(s) regarding each cleaning or maintenance of the FOG recovery system for the previous twentyfour (24) months. The log shall be kept on the FOG producing facility premises in a location where the
log is available for inspection or review by the Director, or his/her designated agent(s) or
representative(s).
e. Manifest/Maintenance Log Filing. The liquid waste hauler shall file manifests to the Utility or designee
after each service. FOG devices equal to or less than 50 gallon manifests may be submitted by the FOG
producing facility’s owner or representative. All submissions must be electronic and fees may be
associated with each submission.
(12) Repairs. Any repair that is required in regard to a FOG trap or FOG recovery system shall be made by the
user within thirty (30) days of the user receiving notice of the need for a repair from either the hauler, the Director,
or the Utility’s representative.

(a) Alternative treatments. The use of any free-enzyme, chemical, or other products designed to
emulsify, liquefy or further render grease soluble for the purpose of clearing drains or
circumventing the design of the interceptor is prohibited. All products claiming biological activity
must be approved by the public works director or his/her designee. Approval for this or any other
treatment does not relieve the user of properly maintaining the interceptor as to prevent
discharge violations to city sewer system.
Failure to comply with this section, shall be subject to the user being faced with the appropriate enforcement,
fines, and procedures as set forth in this section. Additionally, if any person fails to comply with this section and
said failure results in damage to the city's system, the city shall be entitled to recover the cost of repair of the
system from said person and any fines or penalties assessed against the city as a result of such failure.
Sample collection.
a. Except as indicated in paragraph b., below, the user must collect wastewater samples using flow
proportional composite collection techniques. In the event flow proportional sampling is infeasible, the
Director may authorize the use of time proportional sampling or a minimum of four (4) grab samples
where the user demonstrates that this will provide a representative sample of the effluent being
discharged. In addition, grab samples may be required to show compliance with instantaneous discharge
limits.
b. Samples for oil and grease, temperature, pH, cyanide, phenols, sulfides, and volatile organic compounds
must be obtained using grab collection techniques.
(Ord. No. 96-06, § 1, 5-21-96; Ord. No. 2013-07, § 1, 5-7-13; Ord. No. 2017-22, § 1, 12-19-17 ;)

a timely manner to a notice of violation or order for corrective action. Fines may be issued and not exceed five
hundred dollars ($500.00)/day/violation.
When upon inspection, the total depth of the floating grease layer plus the settle-able solids layer cannot
exceed 25% of the total liquid depth of the interceptor or the establishment exceeds discharge compliance
levels, the director can require a grease pump out. Upon completion of an on-site inspection or analytical
results of sampling indicate a violation of this subsection, the director may issue a "notice of violation" to the
user or representative to document any discrepancies, noncompliance, special instructions or other guidance
identified during the on-site inspection.
(13) Maintenance.
c. All records pertaining to the maintenance of an interceptor shall be retained by the user for a period of not
less than three (3) years and available to city utilities department upon request.
d. Every F.O.G. interceptor shall be cleaned every ninety (90) days or sooner, if needed. An exemption may be
granted to the ninety (90) day minimum requirement if the user can establish that such maintenance schedule is
not necessary.
Additional Maintenance Requirements
a. All users shall maintain any Fats, Oils, and Grease (FOG) recovery system so that the discharges
there from are in compliance with all applicable laws, rules, and regulations.
b. All non-automobile services facility FOG traps, and all other non-automobile service facility FOG
recovery systems, shall have all floating material removed per a schedule determined by the Director
or his/her representative. All non-automobile service facility FOG traps, and all other non-automobile
service facility FOG recovery systems, shall be completely pumped out annually or when the
contents thereof exceed the 25% Rule. All automobile service facility FOG traps, and all other
automobile service facility FOG recovery systems shall be completely pumped out annual or when
the contents thereof exceed the 25% Rule. Routine maintenance, annual maintenance and
maintenance due to exceeding the 25% Rule shall include the complete recovery of all contents,
including floating materials, wastewater and bottom sludge and solids. The frequency of
maintenance may be increased to comply with the applicable daily maximum discharge limit(s), the
manufacturer’s recommendation of the 25% rule. The frequency shall be as often as necessary to
prevent overflows of FOG from entering the Utility’s wastewater collection system.
c. The Pump-and-Return Method of decanting or discharging of removed waste or wastewater back
into the FOG recovery system is prohibited.
d. Removal of floating material from a FOG trap less than or equal to 50 gallons may be performed
by the owner of the FOG production facility, provided said floating material is properly disposed of in
accordance with all applicable laws and the following procedure. Any removal and hauling of FOG
as a result of the complete pumping of a FOG trap and all other FOG recovery systems, shall be
performed by a professional liquid hauler.
5.

FOG device maintenance must be performed on a schedule determined by a
number of factors. Contact the administrator of the FOG program for the required
frequency.

-

6. Small generators with traps with “less than” <50 gallons may have floatables
removed by the owner. However, 100% professional cleaning is required by a
licensed special waste hauler annually at a minimum in those instances.
7. Manifest must be entered by “self-cleaners” and contractors on FOGBMP website
within 5 days of service being performed.
8. Self-cleaning customers and licensed special waste haulers can register online
through FOGBMP.com at no cost.
Any removal and hauling of FOG as a result of the complete pumping of a FOG trap and all other
FOG recovery systems, shall be performed by a professional liquid hauler.

e. If any FOG recovery system discharge wastes fail to meet the applicable daily maximum limit(s) the
Director or his/her representative is authorized to require that the user to repair, replace or upgrade
its FOG recovery system, at the sole expense of the user.
f. No user may place an additive of any type in the FOG trap or FOG recovery system without the
prior written approval of the Director.

I

(14) Maintenance Records. Each user, at each FOG producing facility, shall maintain an accurate and complete
record of all cleaning(s) or maintenance of its FOG producing facility’s FOG recovery system, and shall file
electronic copies of same with the Utilities Department per current procedures. Submissions will be made either
weekly, monthly, quarterly, semi-annually, or annually, based on the service schedule. The following records
shall be kept on-site at the FOG producing facility for a minimum two (2) year period.
a. Haulers. The hauler shall provide the FOG producing facility manager, at the time of service, a
manifest conforming to all Federal and State statutes and regulations, and provisions of this Code.

b. Manifest(s). The removal of FOG recovery system contents shall be recorded on a manifest that
identifies the pumping, hauling and disposing of the wastes, and whether collected from an interior or an
exterior FOG recovery system.

c. Manifest Information. Each manifest shall contain the following information as may be required by
State Statute:
i. User information, including name, address, the volume pumper from each FOG recovery system,
and date and time of the pumping;
ii. Hauler information, including company name, address, state license/permit number and
disposal/receiving facility location information; and
iii. Receiving facility information, including the facility name and address, date and time of receiving,
and EPD number.
iv. A certification that the FOG trap or FOG recovery system was in working order.
v. A certification that the maintenance requirements, as set forth in subsection (D)(3) above, are
being complied with by the user relative to the FOG trap or FOG recovery system.
d. Manifest/Maintenance Log. The owner(s) of each FOG producing facility shall maintain, and keep
available on the premises, a continuous log of manifests, FOG maintenance reports (and other similar
record(s) regarding each cleaning or maintenance of the FOG recovery system for the previous twentyfour (24) months. The log shall be kept on the FOG producing facility premises in a location where the

log is available for inspection or review by the Director, or his/her designated agent(s) or
representative(s).
e. Manifest/Maintenance Log Filing. The liquid waste hauler shall file manifests to the Utility or designee
after each service. FOG devices equal to or less than 50 gallon manifests may be submitted by the FOG
producing facility’s owner or representative. All submissions must be electronic and fees may be
associated with each submission.
(15) Repairs. Any repair that is required in regard to a FOG trap or FOG recovery system shall be made by the
user within thirty (30) days of the user receiving notice of the need for a repair from either the hauler, the Director,
or the Utility’s representative.

(b) Alternative treatments. The use of any free-enzyme, chemical, or other products designed to
emulsify, liquefy or further render grease soluble for the purpose of clearing drains or
circumventing the design of the interceptor is prohibited. All products claiming biological activity
must be approved by the public works director or his/her designee. Approval for this or any other
treatment does not relieve the user of properly maintaining the interceptor as to prevent
discharge violations to city sewer system.
Failure to comply with this section, shall be subject to the user being faced with the appropriate enforcement,
fines, and procedures as set forth in this section. Additionally, if any person fails to comply with this section and
said failure results in damage to the city's system, the city shall be entitled to recover the cost of repair of the
system from said person and any fines or penalties assessed against the city as a result of such failure.
Sample collection.
c. Except as indicated in paragraph b., below, the user must collect wastewater samples using flow
proportional composite collection techniques. In the event flow proportional sampling is infeasible, the
Director may authorize the use of time proportional sampling or a minimum of four (4) grab samples
where the user demonstrates that this will provide a representative sample of the effluent being
discharged. In addition, grab samples may be required to show compliance with instantaneous discharge
limits.
d. Samples for oil and grease, temperature, pH, cyanide, phenols, sulfides, and volatile organic compounds
must be obtained using grab collection techniques.
(Ord. No. 96-06, § 1, 5-21-96; Ord. No. 2013-07, § 1, 5-7-13; Ord. No. 2017-22, § 1, 12-19-17
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MEMORANDUM
March 17, 2020
TO:

Honorable Mayor and City Commission

VIA:

Kenneth Fields, City Manager

FROM:

Kathy Bangley, Assistant City Manager of Planning and Economic
Development
Prepared by Autumn Cochella, Development Services Manager

RE:

Hunters Glen Master Planned Development Project (PDP) and Phase I
Multifamily Apartments
East side of US Highway 27, South of Waverly Road
PID: 272909000000032020
Public Hearing

SYNOPSIS
BGE, Inc, engineer and agent for Lake Wales MFP, LLC, owner, is requesting approval
for a PDP Master Planned Residential Subdivision, and Phase I Multifamily Apartments,
on a total of 350.75 acres of land along the east side of US Highway 27. The southern
property boundary of the project abuts the Peddler’s Pond residential community.
BACKGROUND
The property was annexed into the City in 2001 as “Imperial Ridge” and originally
included a 40-acre industrial parcel to the north, fronting on Waverly Rd., now under
separate ownership. The annexation agreement included a conceptual master plan “for
possible future use of the property.”
Phase I, an 81-lot single-family subdivision called Rabbit Ridge, was platted in 2007. An
entrance from US 27 and a spine road (shown as Rabbit Run/Hunter’s Glen Blvd. on
plans) were constructed at some point to serve the development. The property has
changed hands several times, as recently as 2018. In August of 2018, home builders
DR Horton were granted a waiver of minimum setbacks and maximum lot coverage
from the Planning Board in order to develop the 81 single-gamily 6,000 square-foot lots
with their product. Development has not moved forward.
With the exception of Rabbit Ridge and a medical office just north of the entrance (now
a separate property) no development approvals have been granted for the property.
Proposal
Master Planned Subdivision:

The 350-acre site is irregularly shaped and scattered with wetlands. The two phases of
development for the multifamily project will be proposed on 88.25 acres of land. The
remaining undeveloped areas will be divided into development pods where density will
be spread out, so that the total development will not exceed the maximum density
allowance of 3 units per acre.
Pods/Phases:
1. Existing platted low-density residential – 35.45AC – 81 DU
2. Multifamily residential – 88.24AC – 480DU
3. Storm water lake/community focal point – 7.08AC
4. Medium density residential – 47.15AC – 86DU
5. Medium density residential/community recreation center – 25.35AC –
14DU
6. Medium density residential – 43.91AC – 84DU
7. Low density residential – 34.92AC – 130DU
8. Low density residential – 34.56AC – 133DU
9. Low density residential – 20.21AC – 44DU
Total DU (dwelling units) proposed: 1,052
Total wetland: 73.04AC (acres)
Phase I Multifamily
Phase 1 will consist of 240 apartment units. Phase 2 will consist of 240 apartment units
within the same 88.25-acre tract as Phase 1 and will be permitted at a future time. A
spine road second access to the site will be provided south of the existing Hunters Glen
Boulevard entrance from US Highway 27 to the project.
The Future Land Use designation for the property is LDR Low Density Residential with
a maximum density of 3 units per acre. The PDP process allows for greater
concentrations of densities in areas within the project boundary, so long as the density
allowed for the overall site is not exceeded.
A spine road second access to the site will be built south of the existing Hunter’s Glen
Boulevard, using the existing median opening at US Highway 27 for the primary
development entrance.
Parking requirements for multifamily is calculated at 1.5 spaces per dwelling units; 773
spaces are proposed.
The proposed Phase 1 multifamily apartment buildings will consist of ten 3-story
buildings, at 8 units per floor for a total of 24 dwelling units per building. Three building
types are provided in the Phase 1 development. Building Type A has a building footprint
area of approximately 9,600 square feet, Building Type B has a building footprint area of

approximately 8,800 square feet, and Building Type C has a building footprint area of
approximately 8,200 square feet.
Improvements include asphalt paved road and parking areas, potable water distribution
system, sanitary sewer, stormwater management system, landscape, hardscape, and
irrigation. A pool and clubhouse, neighborhood parks, and mini parks are proposed as
amenities for the development.
PDP Approval Process
A PDP is a special exception use permit that requires a recommendation by the
Planning & Zoning Board and approval by City Commission. Waivers of dimensional
requirements can be granted with certain limitations and conditions.
Section 23-224 of the zoning regulations sets forth the PDP approval process and sec.
23-441 through 443 set forth standards and guidelines for residential PDPs.
The PDP process is “intended to promote high quality site design” and “allows flexibility
in project layout and relief from standard subdivision grids in order to preserve natural
features of the land, maximize common open space and landscaping, and create vital
neighborhoods.”
Following approval of the preliminary plans by City Commission, a site development
application (engineering plans) can be submitted, and upon approval (administrative)
and receipt of all outside agency permits, construction of site improvements can be
commenced. Phased construction can be approved under the site development permit.
RECOMMENDATION
At a regular meeting on February 25th, 2020, the Planning and Zoning Board
unanimously voted to recommend approval to City Commission of the plan, including
the following Waivers of Strict Compliance listed below:

 Waiver of strict compliance granted for housing type to allow multifamily
land use within the R-1A Residential /LDR designated zoning within the
Hunter’s Glen PDP (Sec. 23-224)
 Waiver of strict compliance granted to allow parking to be located along
the access drives A, B, C, D, and E. (Sec. 23-306.2.a.2).
 Waiver of strict compliance granted to allow 25-foot high light poles for
access drive and parking safety where a 14-foot maximum height is
required by code (see Article III) – light poles over 14 feet in height must
have full dark sky compliant head casings; light poles 14 feet or below in
height must have partial dark sky compliant head casings.

Approved plan:

Planned Development Project Land Use Plan/Multifamily Site Plan for Multifamily Pod 2
Phase 1, Hunters Glen, Prepared by BGE, Inc., and Dated November 27, 2019
OPTIONS
Following the public hearing, the City Commission can approve the application with or
without conditions, approve with modified conditions, deny with specific reasons with
reference to the land development regulations. The Commission could also table the
application for further discussion or revisions.
ATTACHMENTS
Approved plan

MEMORANDUM
March 11, 2020
TO:

Honorable Mayor and City Commissioners

VIA:

Kenneth Fields, City Manager

FROM:

Kathy Bangley, Assistant City Manager – Planning and Economic Development

RE:

Ordinance 2020-06 Zoning Amendment – Chapter 23 Zoning, Land Use and
Development Section 23-358 Mobile Food Vending/Mobile Food Dispensing
Vehicles

SYNOPSIS
This amendment establishes rules and regulations for mobile food vending in the City of Lake
Wales.
RECOMMENDATION
Staff recommends approval of Ordinance 2020-06 after first reading and public hearing.
BACKGROUND
This item was continued from the February 21, 2020 regular commission meeting.
Ordinance 2020-06 establishes regulations for Mobile Food Vending within the corporate city
limits of Lake Wales. The regulations establish procedures for permitting and registration and
rules for conduct, renewal, revocation and a schedule of fees.
Mobile Food Vending will be allowed by permit and with a current business tax receipt in the C1, C-3, and C-4 commercial districts, the I-1 Industrial, the BP Business Park and LCI Limited
Commercial Industrial zoning districts as a permitted use. Permitting and registration of
locations shall be handled by the Department of Development Services.
Permit applications will include the following: name, address, business address and contact
phone number; description of type of food and beverage; copy of FL Department of Business
and Professional Regulation license for operation; site(s); and proof of insurance. Staff will have
ten (10) business days to process an application.
Registration of sites will be required. A site plan of proposed location(s) shall be filed with the
application. Authorization from the land owner will be required. Criteria is established for
approval of a potential site. Conduct that may cause a permit or registration to be revoked are
clearly stated.
Upon approval of the ordinance staff will develop the appropriate applications and identification
sticker.
FISCAL IMPACT
This action has no direct fiscal impact.
OTHER OPTIONS
Commission could choose not to approve the ordinance.

ATTACHMENTS
Ordinance 2020-06

ORDINANCE 2020-06
(Zoning Amendment – Chapter 23 Zoning, Land Use and Development)
AN ORDINANCE OF THE CITY OF LAKE WALES, POLK COUNTY, FLORIDA, AMENDING
THE CODE OF ORDINANCES CHAPTER 23, ZONING, LAND USE AND DEVELOPMENT
REGULATIONS; ESTABLISHING SECTION 23-358 MOBILE FOOD VENDING/MOBILE FOOD
DISPENSING VEHICLES; AMENDING TABLE 23-421 PERMITTED AND SPECIAL
EXCEPTION USES ALLOWED IN ZONING DISTRICTS TO ADD MOBILE FOOD VENDING;
AND AMENDING SECTION 23-802 DEFINITIONS; PROVIDING FOR SEVERABILITY; AND
PROVIDING FOR AN EFFECTIVE DATE.
BE IT ENACTED by the City Commission of the City of Lake Wales, Polk County, Florida:
SECTION 1: Section 23-358 Mobile Food Vending/Mobile Food Dispensing Vehicles is
established as follows:
§23-358 Mobile Food Vending/Mobile Food Dispensing Vehicles
The regulation of the Mobile Food Vending industry is necessary to protect the health, safety
and welfare of the public. Mobile Food Vending means the practice of (1) selling or offering for
sale of food and beverages from a Mobile Food Dispensing Vehicle, (2) managing or owning
one or more Mobile Food Dispensing Vehicles, and/or (3) preparing food and beverages within
a Mobile Food Dispensing Vehicle.
a. Mobile Food Vending prohibited without permit
1. No person or business shall engage in Mobile Food Vending within the municipal
limits of the City unless the person or business possesses a valid Mobile Food Vending
Permit issued pursuant to the Section and pays applicable business tax as required by
Chapter 19 of this Code;
2. Any person or business in violation shall be subject to a civil penalty in an amount notto-exceed $500.00. Each day the violation exists shall be considered a separate
violation. The penalty provided herein is cumulative to other remedies or enforcement
processes the City may have, including those available under Chapter 162, Florida
Statutes and this Code
3. Notwithstanding the foregoing, no person or business shall be in violation of the
Section for Catering activity, Temporary Sales of Food, or Vending Machine activity in
accordance with Chapter 509, Florida Statutes & Rule 61C-1.002(5)(a), Florida
Administrative Code, so long as such person or business is not required to procure a
license from the Florida Department of Business and Professional Regulation for service
of food to the public as a Mobile Food Dispensing Vehicle.
b. Permitting requirements for Mobile Food Vending

1. Permit, generally. A Mobile Food Vending Permit granted under this Section
authorizes a Mobile Food Vendor to conduct Mobile Food Vending activities on any
improved parcel of land in the City’s C-1, C-3, C-4, I-1, BP or LCI zoning districts that is
properly registered and approved as provided for in this Section.
2. Application for Permit. Application for a permit required by this section shall be made
to the City’s Development Services Director, upon forms provided by the City. Such
application shall be sworn or affirmed to and filed with the City’s Development Services
Department and shall contain or have attached the following:
A. The name, home and business address and business telephone number of the
applicant.
B. A description of the type of food or beverage to be sold.
C. If available at the time of application, a license or set of licenses issued by the Florida
Department of Business and Professional Regulation for the operation of one or more
Mobile Food Dispensing Vehicles proposed to be operated in the City, and a copy of the
most recent inspection report of such Vehicle(s).
D. A description of the proposed storage location of the Mobile Food Vending business’s
Mobile Food Dispensing Vehicle(s) (if within the City).
E. A description of the proposed initial Mobile Food Vending site(s), if known at time of
application.
F. Proof of business insurance, issued by an insurance company licensed to do
business in Florida, protecting the applicant from all claims for damages to property and
bodily injury, including death, which may arise from operations under or in connection
with Mobile Food Vending. Such insurance shall name the City as an additional insured
and shall be in at least the amount of $300,000.00 each occurrence for injury and
$100,000.00 per person.
3. Issuance/Denial of Permit. Not later than 10 business days after the filing of a
completed application for a Mobile Food Vendor Permit, the applicant shall be notified by
the City’s Development Services Department of the decision on the issuance or denial of
the permit. If the issuance of the permit is approved, the permit shall be issued. If the
permit is denied, the applicant shall be provided with a statement of the reasons
therefor, which reasons shall be in writing on the application. The applicant shall be
entitled to an informal hearing with the City Manager, or designee, if so requested by the
applicant within 10 business days of the date of the written denial. A permit issued
pursuant to this section is valid for a period up to 1 year from October 1 to September
30.
The following may constitute grounds for denial of a permit to operate or renewal of an
application:

A.

The proposed mobile vending activity does not comply with all applicable laws
including, but not limited to, the applicable building, zoning, housing, fire, safety
and health regulations;

B.

The applicant has knowingly made a material misstatement in the application of a
permit.

C.

The applicant does not possess clearance to operate from the Florida
Department of Business and Professional Regulation.

In the event the applicant does not receive notice within 10 business days of filing a
completed application for a Mobile Food Vendor Permit, the application will be deemed
denied.
4. Persons Authorized to Vend Pursuant to Permit. Notwithstanding subsection (a)
herein above, an employee of a licensed Mobile Food Vendor may perform Mobile Food
Vending activities at any of his or her employer’s registered sites and in any of his or her
employer’s registered vehicles without first obtaining a personal Mobile Food Vending
Permit. The authorization granted to an employee herein is an affirmative defense to a
charge of unlawful activity and in order to establish such defense in any enforcement
action, including actions before a court, an employee must:
A.

present admissible proof of employment by a permitee in possession of a valid
permit during the time unlawful activity is alleged (such as a paystub, IRS Form
W-2 or notarized proof of employment letter); and

B.

present evidence of compliance with all applicable conditions of his or her
employer’s permit during the time unlawful activity is alleged.
An independent contractor under agreement with a permitee, whether oral or in
writing, to operate on or more Mobile Food Dispensing Vehicles is not an
employee for purposes of this affirmative defense.

c. Registration of Mobile Food Vending Sites
As a condition of permitting under this section, a Mobile Food Vendor shall register the physical
site the Mobile Food Vendor intends to use for conducting Mobile Food Vending operations or
for storage of Mobile Food Dispensing Vehicles with the Development Services Director either
at the time of application for a new permit or not less than 30 calendar days prior to the planned
start of operations on the site for a current permitee. Registration shall be made on a
registration form provided by the City and a site plan of the physical site and an authorization
form signed by the legal owner(s) of the physical site shall accompany such registration form
when filed.
1. Site Plan. The required site plan shall depict to scale the principal use of the
physical site and its compliance with the development regulations contained in Chapter
23 of this code, and other applicable ordinances, to include, but not be limited to, access

points, curb cuts, landscaping buffers, setbacks and parking spaces. The site plan shall
also depict the size and placement of the Mobile Food Dispensing Vehicle on the
physical site and proposed parking areas for the Mobile Food Vendor’s patrons. For a
parcel of land solely to be used for storage or exterior cleaning of Mobile Food
Dispensing Vehicles, and not general Mobile Food Vending activity, the plan may omit
proposed parking areas for the Mobile Food Vendor’s patrons.
2. Authorization Form. Authorization from the legal owner(s) of the proposed site shall be
made on a form provided by the City. In the event that the legal owner of the proposed
site is a corporation, the authorization form shall be signed by an officer of the
corporation or its designated agent. The authorization form shall, in addition to
acknowledging that the Mobile Food Vendor has permission to conduct Mobile Food
Vending activities on the proposed site from its legal owner(s).
3. Schedule of Mobile Food Vending Activity. At the time of site registration, a Mobile
Food Vendor shall establish and file a proposed schedule of Mobile Food Vending
activity to be conducted on the proposed site. A schedule of operation of the primary
business on the site shall also be provided. Mobile Food Vending consistent with this
Chapter may only occur on a site during the time that the primary business on the site is
open for operation. If site registration is approved, the schedule of activity shall be
appended thereto and shall be the approved times that the Mobile Food Vendor may
conduct Mobile Food Vending activity on the premises.
4. Approval of Registration Required. To be valid, a registration must be approved by the
City’s Development Services Director, or designee, prior to initiating site operations.
Upon receipt of the registration form, proper site plan, and authorization form, the City’s
Development Services Director, or designee, shall review the filed documents to
determine:
A.

that the physical site is compliant with the current development regulations
contained in Chapter 23 of this code, and other applicable ordinances;

B.

that the proposed placement of the Mobile Food Dispensing Vehicle does not
impact the public’s safe ingress and egress to and from the physical site by
blocking visibility triangles at access points and driveways;

C.

that the proposed placement of the Mobile Food Dispensing Vehicle, including all
necessary outdoor space for patron service and patron parking does not impact
the general on-site traffic flow of the principal use;

D.

that only registered Mobile Food Dispensing Vehicles will be utilized on the
proposed site; and

E.

that the legal owner(s) of the proposed site have given permission for the Mobile
Food Vendor to establish operations on such proposed site.

Not later than 10 business days after receipt of a registration form, proper site plan and
authorization form for a particular proposed site, the permitee shall be notified by the
Development Services Department of the decision on the approval of the registration. If
the registration is approved, the Mobile Food Vendor may begin operating. If the
registration is denied, the applicant shall be provided with a statement of the reasons
therefore, which reasons shall be entered in writing on the registration form.
5. Authority of Development Services Director to Authorize Administrative Variances.
The City’s Development Services Director, or designee, may, in the process of reviewing
a site registration for approval, administratively grant a variance to the technical parking
requirements of Chapter 23 of the Code required for the site’s principal use during the
proposed vending hours listed in the schedule of Mobile Food Vending activity if not
greater than 20% of the number of required parking spaces is reduced by site space
occupied by the Mobile Food Vendor and Mobile Food Dispensing Vehicles.
6. Maximum Number of Registered Sites. A permitee may only register five sites for
Mobile Food Vending activity at any one time. In the event that a permitee submits
registration paperwork for a site in excess of five, and does not direct the Development
Services Department to cancel an existing and active registration, the Development
Services Director may either:
A.

summarily reject the proposed registration; or

B.

approve the new registration and revoke an existing registration as the
Development Services Director may discretionarily choose.

d. Local Registration of Mobile Food Dispensing Vehicles
As a condition of permitting under this section a Mobile Food Vendor shall annually register
each Mobile Food Dispensing intended to be used in the City for Mobile Food Vending activities
with the City’s Development Services Director, or designee. To be eligible for registration in the
City, a Mobile Food Dispensing Vehicle (hereafter “MFDV” in this subsection) must meet the
following standards:
(1)

The MFDV must be licensed by the Florida Department of Business and
Professional Regulation.

(2)

The MFDV must be entirely self-reliant for necessary gas, water, wastewater and
electric provisions. No MFDV may connect to permanent utilities.

(3)

The MFDV shall be constructed for the specific use of preparing and selling food
and beverage obtained from a licensed commissary. An open bed truck, van, or
converted automobile is not an MFDV and may not be registered as such in the
City.

(4)

The MFDV shall be constructed so that any equipment installed in any part of the
vehicle may be secured in order to prevent movement during transit and to
prevent detachment in the event of a collision or overturn.

(5)

The MFDV must be covered under a currently effective agreement with a Floridalicensed food commissary (hereafter referred to as “commissary”) for restocking,
interior cleaning and proper water and wastewater disposal and must maintain
commissary logs inside the MFDV showing the date and time of each restocking
and interior cleaning required by state law, rules and regulations.

Registration shall be made on a form provided by the City and shall include a written description
of the MFDV, 4 or more photographs (showing different exterior views) of the MFDV and any
exterior-operated equipment, the Florida Department of Highway Safety and Motor Vehicles
license tag number and registration number if applicable, a current health certificate issued by
the appropriate state or county authority as may be required under Florida law, all current
licenses required for operation by Florida state and county agencies, and copies of the most
recent inspections performed by Florida state and county agencies as applicable. Registration
of the vehicle shall be complete upon filing. At registration, the City’s Development Services
Director, or designee, shall issue proof on registration to be placed on the MFDV for the
applicable registration year.
Registration of an MFDV may only be undertaken by a person or business in possession of a
valid Mobile Food Vendor Permit. A MFDV may only be registered by its legal owner.
e. Certain Conduct Prohibited.
No Mobile Food Vendor shall:
(1)

Vend for more than a single 72-hour period per week at any one location.

(2)

Vend in such a way as would restrict or interfere with the ingress or egress of the
abutting property owner or tenant or create or become a public nuisance,
increase traffic congestion or delay or constitute a hazard to traffic, life or
property or an obstruction to adequate access to fire, police or sanitation
vehicles.

(3)

Vend on a vacant lot.

(4)

Vend without an available litter receptacle for patron use.

(5)

Leave any location without first picking up, removing and disposing of all trash,
materials or refuse remaining from Mobile Food Vending activities.

(6)

Allow any fluids to be discharged from a Mobile Food Dispensing Vehicle.

(7)

Sell anything other than that which he is licensed to vend.

(8)

Vend without required insurance coverage.

(9)

Vend without appropriate licensure from all state agencies with jurisdiction or
vend without appropriate payment of state and local business taxes.

(10)

Set up tables and chairs to be utilized by patrons as part of the vending
operation.

(11)

Dump wastes or wastewater on site, into the City’s stormwater system, or at any
other place in the City other than the licensed commissary depicted in the
application.

(12)

Use temporary signs of any kind.

(13)

Conduct Mobile Food Vending activities without first registering and obtaining site
approval.

(14)

Conduct Mobile Food Vending activities without displaying a valid Mobile Food
Dispensing Vehicle registration sticker.

(15)

Vend between the hours of 9:00 p.m. and 6:00 a.m.

(16)

Fail to comply with any requirements imposed in this section, including quarterly
filing of commissary logs and inspection reports.

f. Renewal
All permits issued under this section are valid for the entire licensing period unless revoked prior
to expiration. An application to renew a license may be made not later than 60 calendar days
before the expiration of the current license. All current documentation required for initial permit
issuance shall be submitted with each renewal.
g. Revocation of Permit or Registration.
Any permit or registration issued under this section may be revoked by sending a “Notice of
Revocation” to the permitee stating both the facts and legal conclusions constituting cause to
revoke. Within 10 business days’ of the “Notice of Revocation,” the permitee may request a
hearing before the City Manager, or designee, by submitting a written request and response to
the Notice to the City Clerk. At the hearing before the City Manager, or designee, the issue shall
be whether cause to revoke is present based on either permitee misconduct or the permitee’s
failure to comply with registration requirements. The City Manager, or designee, shall allow the
permitee to present any defenses the permitee may have and shall, after all of the evidence has
been presented, issue a determination in writing. Any party aggrieved by the decision of the City
Manager or designee may appeal the decision to a court of competent jurisdiction be petition for
writ of certiorari.
h. Schedule of Fees

Each permitee shall pay the corresponding fee for each service performed by City staff pursuant
to this section:
(1)

Permit, Initial issuance/renewal: $50.00

(2)

Site registration: $50.00

(3)

Mobile Food Dispensing Vehicle registration: $5.00

SECTION 2: Table 23-421 Permitted and Special Exception Uses allowed in Zoning
Districts

Add Mobile Food Vending/Mobile Food Dispensing Vehicles to the following
districts as a conditional use subject to Section 23-358.
C-1, C-3, C-4, I-1 BP or LCI

SECTION 3: Section 802 Definitions is amended as follows:
§ 23-802 Definitions
Mobile Food Dispensing Vehicle - any conveyance, or any vehicle or structure mounted on a
conveyance or designed to be pulled or pushed by a conveyance, where food is prepared,
served, or sold for immediate consumption on or in the vicinity of the premises, called for or
taken out by patrons, or prepared prior to being delivered to another location for consumption.

Mobile Food Vending – the practice of (1) selling or offering for sale of food and beverages from
a Mobile Food Dispensing Vehicle, (2) managing or owning one or more Mobile Food
Dispensing Vehicles, and/or (3) preparing food and beverage within a Mobile Food Dispensing
Vehicle for sale to a patron.
Mobile Food Vending Permit – a permit granted by the City to a Mobile Food Vendor to conduct
Mobile Food Vending from Mobile Food Dispensing Vehicles on certain zoned lands within the
municipal limits of the City.
Mobile Food Vendor – any person or business engaged in (1) selling or offering for sale of food
and beverages from a Mobile Food Dispensing Vehicle, (2) managing or owning one or more
Mobile Food Dispensing Vehicles, and/or (3) preparing food and beverages within a Mobile
Food Dispensing Vehicle for sale to a patron.
SECTION 4: Severability: If any clause, section or provision of this ordinance shall be
declared unconstitutional or invalid for any reason or cause, the remaining

portion of said ordinance shall be in full force and effect and be valid as if such
invalid portion thereof had not been incorporated.
SECTION 5: Effective date: This ordinance shall become effective immediately upon its
passage by the city commission.
CERTIFIED AS TO PASSAGE this _____ day of ________ 2020.

By: ________________________________
Mayor/Commissioner
City of Lake Wales, Polk County, FL
ATTEST: _____________________________
City Clerk

MEMORANDUM
DATE:

March 17, 2020

TO:

Honorable Mayor and City Commission

VIA:
FROM:

Kenneth Fields, City Manager

RE:

Resolution 2020-06 Requesting FDOT Restrict Truck Traffic on US 27

SYNOPSIS

The cities located along US 27 in Polk County are desirous of protecting their
citizens and reducing the impact of increased truck traffic on local transportation and
public safety services by requesting that the Florida Department of Transportation
limit large truck usage of the leftmost lane.
RECOMMENDATION

Staff recommends the City Commission adopt Resolution 2020-06 Requesting
FDOT Restrict Truck Traffic on US 27
BACKGROUND

Polk County has become a major logistics center for the state because of its central
location and easy access to major highways. US Highway 27 is the major northsouth route through Polk County and Lake Wales, connecting South Florida and the
Georgia state line. As a result, the volume of large, tractor-trailer and other trucks
traveling this route both north and south between Florida Route 60 and Interstate 4
has significantly increased, especially since the opening of the CSX Intermodal
Facility in Winter Haven and the opening of a number of warehouse and distribution
centers in the area of the US 27/I4 interchange. These large trucks at times travel
three abreast across all the travel lanes of US 27, impeding traffic and affecting the
ability of emergency vehicles to respond; especially at intersections controlled by
traffic signals. The proposed widening of US 27 to the south of Florida Route 60 is
likely to further increase the automobile and truck traffic flow on US 27, further
exasperating this problem.
The cities located along US 27 in Polk County are desirous of protecting their
citizens and reducing the impact of increased truck traffic on local transportation and
public safety services but traffic regulations on US 27 in Polk County are the
responsibility of the Florida Department of Transportation. Therefore all the cities
along the US 27 corridor are requesting that FDOT put in place regulations
restricting truck use of the left hand most lane.

OTHER OPTIONS

Do not request any changes to the truck regulations on US 27.
FISCAL IMPACT

None
ATTACHMENTS

Resolution 2020-06

RESOLUTION 2020-06
A RESOLUTION OF THE CITY OF LAKE WALES, FLORIDA,
SUPPORTING THE BANNING OF TRUCKS FROM THE LEFT
LANE OF US 27 FROM FLORIDA ROUTE 60 NORTH TO
INTERSTATE 4 IN BOTH DIRECTIONS EXCEPT WHEN
MAKING A LEFT TURN.

WHEREAS, US Highway 27 is the major north-south route connecting South Florida
and the Georgia state line through Central Florida and Polk County; and
WHEREAS, Polk County has become a major logistics center for the state because
of its central location and easy access to major highways; and
WHEREAS, the volume of large, tractor-trailer and other trucks traveling this route
both north and south between Florida Route 60 and Interstate 4 has significantly increased,
especially since the opening of the CSX Intermodal Facility in Winter Haven and the opening
of a number of warehouse and distribution centers in the area of the US 27/I4 interchange:
and
WHEREAS, these large trucks at times travel three abreast across all the travel lanes
of US 27, impeding traffic and impacting the ability of emergency vehicles to respond;
especially at intersections controlled by traffic signals; and
WHEREAS, the proposed widening of US 27 to the south of Florida Route 60 is likely
to further increase the automobile and truck traffic flow on US 27, further exasperating this
problem; and
WHEREAS, the cities located along US 27 in Polk County are desirous of protecting
their citizens and reducing the impact of increased truck traffic on local transportation and
public safety services; and
WHEREAS, traffic regulations on US 27 in Polk County are the responsibility of the
Florida Department of Transportation; and
NOW THEREFORE, BE IT RESOLVED by the City Commission/Council of the City
of, Lake Wales, Florida that:
SECTION 1. The City of Lake Wales, requests that the Florida Department of
Transportation implement traffic regulations that will prohibit large trucks from using the
inside third lane of US 27 between Florida Route 60 and Interstate 4 in both directions,
except when about to make a legal left turn; and
SECTION 2. The City of Lake Wales, requests the Florida Department of
Transportation to continue to work with the cities along US 27 in Polk County to enforce
these regulations to assure the safety and security of our citizens; and
SECTION 3. That this resolution shall be effective upon adoption.
PASSED AND ADOPTED by the City of Lake Wales, Commission this - - day of March, 2020.

City of Lake Wales,

Eugene Fultz, Mayor

Attest: Jennifer Nanek, City Clerk

3/11/2020

CITY OF LAKE WALES PROJECT TRACKING LIST 2019-2020
BUDGET

PROJECT
NAME

COMMISSION
APPROVAL

SCHEDULED
COMPLETION

CURRENT
STATUS

STATUS
UPDATED

AIRPORT
Staff brought forward a proposal to construct four
corporate aircraft hangars during the 12/4/18 City
Commission meeting. The project was tabled during
the meeting following a discussion regarding whether
the City should build city-owned hangars vs only
entering into ground leases with prospective tenants.
Staff has subsequently met with interested parties and
will bring back information to the City Commission at a
later date.

03/11/20

Staff plans to issue a formal Request for Qualifications
in January for a firm to assess the recreational facility
needs of the community.

3/11/2020

9/30/2019

Project Completed… waiting on Grant closeout

3/11/2020

Corporate Hangars at the Airport

RECREATION

Recreation Master Plan

UTILITIES SYSTEM
C Street Project Phase 3

$2,240,443 tentative 6/5/2018

Master Plan-Entire Collections and
treatment system

$

107,000.00

12/2/2018

7/31/019

Master study of the entire waste water system. 75%
complete. Currently in staff review

3/11/2020

Master Plan-Water System

$

96,140.00

2/5/2019

9/30/2019

Master study of the entire water system. 75% complete.
In staff review.

3/11/2020

Reuse Upgrades

$

965,000.00

5/7/2019

3/14/2020

Reuse tank rehab, VFD's, builidng, pumps and tank
rehab. 25% c omplete

3/11/2020

SR 60 Western Expansion

$

5,380,349.00

12/6/2016

Phase 2 TBD

Phase 1 complete. Phase two will be completed when
FDOT plans are approved for construction for the grade
seperation.

3/11/2020

3/11/2020; page 1

3/11/2020

TBD

TBD

Entertaing the lease option for the equipment need to
interconnect all the city's water plants using the Data
Flow SCADA system.

1,300,000.00

5/7/2019

TBD

The construction of additional ground storage tank at
WTP #3

3/11/2020

3,160,000.00

5/7/2019

3/10/2020

Replacemet of old galvanized and a/c water mains in
the distribution system. 50% completed.

3/11/2020

SCADA Interconnect

$

275,000.00

Water High School Plant

$

Water Main Replacement

$

3/11/2020

Other items approved or discussed at
Commission Meetings

Lake Wales Connected Plan

Chastain Skillman was approved to design Park Avenue
streetscape at the Feb 18th CRA meeting

Library Statistics (Jan)

Total Circulation Books-by-Mail: 28,137
Total Circulation BookMobile: 7,514
Total In-house circulation 86,816
new borrowers: 389
attendance at programs: 7,017
users: 11,615
Counter: 50,892

Total
Total
Computer
People

3/11/2020

3/11/2020

COMPLETED PROJECTS

Wastewater Plant Building Rehab

$

40,000.00

2/5/2019

6/30/2019

Project Completed

3/11/2020

Wastewater Plant Filter Replacement

$

68,200.00

2/5/2019

5/31/2019

Project completed

3/11/2020

Flexnet Upgrade

$

175,000.00

4/3/2018

5/31/2019

Project Completed

3/11/2020

11/30/19

Taxiway Bravo North and South are completed.
Taxiway Alpha East is completed. A ribbon cutting was
held January 14 2020.

3/11/2020

Taxiway Alpha & Bravo Construction/Rehab $4.9 million

9/19/2018

3/11/2020; page 2

3/11/2020

Purchase of YMCA

2/4/2020

12/17/2019

Purchase of YMCA –Contract for sale was approved
January 2020. Lease and operating agreement
approved in February 2020

3/11/2020

3/11/2020; page 3

SOCIAL MEDIA TRACKING REPORT

SINCE February 27, 2020 (Social media is now being archived)

Name

Top Posts

Likes/Followers

6,574

Change

Comments

Mar 9:- Posted pictures of and article about the 70
"It would be nice to see some around the walk
upgraded light fixtures and globes around Lake
path by spook Hill it’s very dark through there
Wailes Lake:- 96 likes, 5 comments, 2 shares, 145
especially when the kids have to walk to
engagements, 1,531 people reached.
school"

+47

Facebook

Mar 2:- Shared Lake Wales Main Street post " City
in a Garden here we come ! " :- 30 likes ,1
" I love this city "
comment, 2 shares, 94 engagements, 945 people
reached
"Why don’t the city clean up all the old and
abandoned builds, houses then build up the
Feb 29 :- Posted an article "Commission takes first city instead of stretching the city out. We don’t
step toward largest development project in city
need builds on every piece of land."
history ":- 23 likes , 10 comments, 15 shares , 826
engagements, 3,329 people reached
"Why doesn't the city do something on the
other side of Lakewales, like around hwy 60
area. Why does everything have to go out to
27?

1,675

-1

Top Tweet: February 3:- " Fields met w/ WH and
county to explore widening Thompson Nursery Rd
in next 5 years :- 1 reply , 248 impressions

Twitter

(Commission meetings are Live tweeted)

Top Media Tweet: Mar 2- : "In an effort to
streamline communications, the City implemented a
Utilities Customer Service direct dial-in phone
number, 863-676-4775. Dialing the direct Utilities
Customer Service number will connect you with a
representative that can assist you with utility related
inquiries. " :- 221 impressions

Top Mention: Mar 2:- by @VisitCentralFL :- "The
next time you visit @CityofLakeWales, make plans
to stop by the FREE @LW_Museum" :- 3 likes, 1
retweet , 10 engagements.

SOCIAL MEDIA TRACKING REPORT

SINCE February 27, 2020 (Social media is now being archived)

Name

Top Posts

Likes/Followers

Change

I

...

~
~

-

980

+15

Mar 6 - Posted a picture of the work being done to
replace the roof membrane over the bays at the
Fire Department :- 12 likes

Instagram
Mar 3 - Posted a picture of the Facilities Staff
painting the Fire Department storage building
"utterly beige" to match the City Administration
Building. :- 27 likes

Mar 2:- Posted the draft map of the Master
Planned Community" development project south of
Thompson Nursery Road :- 10 likes

Im
104

LinkedIn

+7

Mar 10 - Posted a picture of Mayor Eugene Fultz as
he gave the State of the City address to the Lake
Wales Area Chamber of Commerce and Economic
Development Council luncheon on March 9, 2020. "
:- 2 likes , 30 impressions .

Comments

"I noticed how much brighter the path around Lake Wailes is
lately."

"The only way the city can get money to do any of these
things is by having a master plan Community putting money
into the city fund then the Urban Development can be done
only after the master plan Community or during"
"We want restaurants and im not talking about mcdonalds,
wendys and taco bell"
"this is what I was telling you about."

CITY COMMISSION MEETING
CALENDAR
[Regular City Commission meetings are held at 6:00 p.m. on the first and third Tuesday of each month in the
Commission Chambers. Workshops & Special meetings to be scheduled accordingly. Meeting dates & times
are subject to Change.]

City Commission Meetings – March 2020
Tues, March 3, 2020
Regular
Tues, March 10, 2020
CRA
Tues, March 17, 2020
Regular

6:00 p.m.
6:00 p.m.
6:00 p.m.

Commission Chambers
Commission Chambers
Commission Chambers

City Commission Meetings - April 2020
Wed, April 8, 2020
Regular

6:00 p.m.

Commission Chambers

CRA
Regular

6:00 p.m.
6:00 p.m.

Commission Chambers
Commission Chambers

City Commission Meetings – May 2020
Tues, May 5, 2020
Regular
Tues, May 19, 2020
Regular

6:00 p.m.
6:00 p.m.

Commission Chambers
Commission Chambers

City Commission Meetings – June 2020
Tues, June 2, 2020
Regular
Tues, June 9, 2020
CRA
Tues, June 16, 2020
Regular

6:00 p.m.
6:00 p.m.
6:00 p.m.

Commission Chambers
Commission Chambers
Commission Chambers

City Commission Meetings – July 2020
Tues, July 7, 2020
Regular
Tues, July 14, 2020
CRA
Tues, July 21, 2020
Regular

6:00 p.m.
6:00 p.m.
6:00 p.m.

Commission Chambers
Commission Chambers
Commission Chambers

(moved due to the election)

Tues April 14, 2020
Tues, April 21, 2020

For City Commission meeting information please contact Jennifer Nanek, City Clerk, 863-678-4182, ext. 270 or
jnanek@lakewalesfl.gov.
City Commission Agenda Packets for workshop and regular meetings are generally posted on the City’s website by 12:00 p.m., the Friday
before the scheduled meeting.
Minutes of City Commission meetings can be obtained from the City Clerk's Office. The minutes are recorded, but are not transcribed
verbatim. Persons requiring a verbatim transcript may arrange with the City Clerk to duplicate the recording, or arrange to have a court
reporter present at the meeting. The cost of duplication and/or court reporter will be the expense of the requesting party.
In accordance with Section 286.26, Florida Statutes, persons with disabilities needing special accommodations to participate in this meeting
should contact the City Clerk's office no later than 5:00 p.m. on the day prior to the meeting.
Appeals concerning decisions on issues requiring a public hearing:
Persons who wish to appeal any decision made by the City Commission with respect to any matter considered during a public hearing at
this meeting will need a record of the proceedings, and for such purpose may need to ensure that verbatim record of the proceedings is
made, which record includes the testimony and evidence upon which the appeal is based.

Approximate Seating Capacity:
• Commission Chamber 110
• Employee Break Room 30
•
CM Conference Room 12

OTHER MEETINGS & EVENTS
DATE
Regular
BOCC
Meetings &
Hearings

TIME
9am reg.
meetings &
1:30pm
public
hearings

TITLE
Polk County
Board of
County
Commissioners
Meetings

DESCRIPTION

LOCATION

Regular BOCC
meetings &
public hearings
are usually held
Monthly; 1st &
3rd Tuesdays

Neil Combee
Administration
Bldg., 330 West
Church Street,
Bartow

Lake Wales
Food truck
Rally
Bok Academy
North Field
Day
Lake Wales
Live

Various food
trucks with other
activities
Student activities

Lake Wailes
Park

Live music and
food trucks

Tina Peak
Gazebo

Downtown event
with food and
alcohol
Movie by the
Lake

Downtown Lake
Wailes

Delegation visit

Mt. Lake Colony
House

March 12

5pm-9pm

March 20

9am -4pm

March 20

6pm -10 pm

March 27

5pm -11pm

Hops Shop &
Stroll

March 27

6pm -10pm

Lake Night
Cinema

March 27

6pm –
7:30pm

National
Association of
Olmsted Parks
(NAOP)
Reception

Lake Wailes
Park

Lake Wailes
Park

Event/Location Map;
Agendas
Public Hearing / Work
Session List
(Note: Check Website Daily for
Updates)

Information:
863-534-6090)
http://www.polkcounty.net

